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FOREWORD 



Recent changes in policy governing both the procurement of men for the armed forces and the assign- 
ment of enhsted men from reception centers have necessitated changes in ASF Manual M-201, Induction 
Station and Reception Center Operation. 

The procedures contained in this manual are designed to implement current regulations affecting 
reception center operations, and to simplify and standardize, to the fullest extent practicable, the pro- 
cessing of personnel through such stations. Many of these procedures have been developed through 
the initiative, ingenuity, and resourcefulness of the commanding officers and personnel of reception 
centers. It is recognized that there may exist some local conditions or differences in physical facilities 
and layout which may make it difficult to apply certain procedures. When by reason of such conditions 
or differences it appears that an element of the procedures prescribed in this manual cannot be applied, 
a deviation to the extent necessary is authorized. However, in approving a deviation, the commanding 
officer of a reception center should exercise care to determine that the deviation is based on a condition 
or difference of the type mentioned above. 

The various War Department and related forms currently used in reception center processing cover a 
wide range of personnel and fiscal activities. For the most part, they do not at this time appear to 
present significant opportunities for consolidation or elimination. It is largely in the technique of 
processing itself and in the elimination of local forms to the greatest extent possible that efforts must 
be made to simplify procedures. 

The procedure charts used in this manual illustrate graphically the flow of the man and his records 
and the action taken throughout each step in the process. Three types of rectangular blocks are used 
in these charts. The first type, with shading along all outside edges, indicates a person ; fer an exam- 
ple, see Figure i. A block with shading along only the lower and right hand edges indicates a docu- 
ment, Figure 2. The same block shaded in one corner indicates that the document is originated by 
the section, unit, or other organization shown in the column heading, Figure 3. A third type of block, 
with dark shading along the lower and right hand edges and with light shading over the face of the 
block, represents neither a person nor a record but such things as a garment, a verbal request, or a 
telephone call. Figure 4. 




FIGtTRE I FIGURE 2 FIGimE 3 FIGURE 4 



The numerals appearing in the upper left hand corners of the blocks are the copy numbers which do 
not necessarily appear on the forms themselves. Number i indicates the original, number 2, the 
duplicate, and so forth. 

Suggestions for the simplification or improvement of the procedures and for the consolidation or 
elimination of any forms are invited, and may be forwarded direct to the Army Service Forces Pro- 
cedures Committee, Room 3E 616, The Pentagon, Washington 25, D. C. All suggestions should be 
accompanied, wherever possible, by charts and forms so that they may be readily compared with the 
procedural charts and forms contained in this manual. 
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Section I 



GENERAL 



1. Authority. 

Reception centers are Class i installations of the 
Army Service Forces established and operated pur- 
suant to AR 615-500. 

2. Definition. 

The terms "enlisted man" or "enlisted men" when 
used in this manual will apply to a soldier or sol- 
diers entering the Army by enlistment or induction. 

3. Mission. 

The mission of reception centers is to perform 
certain administrative processes in connection with 
newly enlisted men which must be accomplished 
before they may begin basic training. 

4. Administrative Processes. 

The essential administrative processes performed at 
reception centers are: 

a. Initiation of records. 

b. Physical profile. . 

c. Classification tests. (Army General Classifica- 
tion, Mechanical Aptitude and Army Radio Code 
Aptitude.) 

d. Issuance of clothing and equipment. 

e. Classification. 

/. Application for insurance, dependency bene- 
fits, allotments, and bonds. 

g. Blood typing. 

h. Immunization. (Initial injections.) 
/. Training films and lectures. 

/. Assignment. 

^. Transfer to training center. 



5. Processing Plan. 

a. Under the current procedure for assigning en- 
listed men from reception centers to training' cen- 
ters, men may not be transferred from the recep- 
tion center until they have been reported to the 
Adjutant General's Office on the Daily Availability 
Repert by Physical Profile (ASF Registry Number 
43-WDGA), and that office has directed a daily 
allotment for them. To process men with all prac- 
ticable speed requires, therefore, that the proces- 
sing plan give precedence to the various steps upon 
which the Daily Availability Report is based. 
Specifically the steps which must be completed be- 
fore the report may be made are the physical 
profile examination and the Army general classifi- 
cation test. 

b. The remaining steps in the processing do not 
directly affect the preparation of the Daily Avail- 
ability Report, and consequently their sequence is 
not a matter of importance. 

c. The processing plan on page 3 arranges the 
processing steps in the sequence which will enable 
the reception center to prepare and transmit the 
Daily Availability Report at the earliest practicable 
time. 



6. Aids to Processing. 

Some specific aids and suggestions designed to ex- 
ploit opportunities for speedy and efficient pro- 
cessing are contained in Section V of this manual. 

7. The Personal Factor in Processing. 

While considerable emphasis is placed on speedy 
and efficient processing, the psychological implica- 
tions involved in the transition from civilian life to 
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military life should not be overlooked. The recep- 
tion center is the new soldier's first Army home 
and his first experience with Army procedures fol- 
lowing enlistment or induction. In most cases, he 
will look upon reception center activities as indica- 
tive of what he may expect in the future. Accord- 
ingly, the impression made on the soldier during 
his stay at the reception center may have a signifi- 
cant influence in shaping his attitude toward the 
Army. The processing should be so conducted as 
to impress the soldier with the fact that, in tradi- 
tional Army manner, it has been meticulously 
planned and is being executed according to that 



plan. He should be given fair and considerate 
treatment. Unnecessary haste or unwarranted de- 
lays should be avoided. Care should be exercised 
in the initial assignment of quarters so that changes 
will be held to a minimum. The mess should be 
so coordinated that all soldiers do not arrive at a 
mess hall at the same time. All reception center 
personnel who conduct any phase of processing 
should be thoroughly trained in their jobs. Military 
personnel of the reception center should be ex- 
emplary in appearance and conduct. The recep- 
tion center should take full advantage of the 
opportunity it has to instil in the soldier confidence 
in Army leadership. 
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RECEPTION CENTER PROCESSING PLAN 



INITIAL 
STEPS 


FIRST 
PROCESSING DAY 


SECOND 
PROCESSING DAY 


Receiving 


General Orientation Talk 


Interview and Classification 


IWIVII lU 


PnvcirnI Profile 


Incnrnnrp RnnH^ nnn Al- 
lotments 


Issuance of Towels, Toilet 
Articles, Raincoat, and 
Pamphlet 


Classification Testing* 


■W% -111 1 r*l 

Required Lectures and Films 


Quartering 


Clothing Issue 


Blood Type and Inocula- 
tions 


Initiation of Records 







* Immediately after the completion of the Army General Classification Test, the results thereof will 
be determined and forwarded to the Classification and Assignment Section. 



The general plan illustrated above applies to a situation in which the enlisted 
men have arrived at the receotion center late in the afternoon or during the 
night so that the steps commencing with the General Orientation Talk cannot 
begin until the reception center starts processing for the day. When enlisted 
men are received during the morning or during hours of the afternoon which 
will permit some processing to be accomplished in addition to that shown 
under " Initial Steps ," as many of the additional processing steps as 
possible will be accomplished as time permits. As indicated previously, the 
physical profile examination and the Army General Classification Test must 
be accomplished at the earliest practicable time after the arrival of the 
enlisted men so thar they may be reported on the Daily Availability Report 
by Physical Profile, ASF Registry 43-WDGA, due at the Adjutant General's 
Office not later than 1800Z daily. 
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MAJOR STEPS IN 



RECEIVING SECTION 



fi [ C 1 1 y ! N G 
UNiT 



; FORMS FRGCtiSiN[ 

1 



PHYSICAL 
PROFiLE 
SECIiOh 



CLASSIFICATION 
TESTING 
SECTION 



CLOTHING 
SHIPMENT 
SECTION 



CLOTHING AND 

EQUIPMENT 
iSSUE SECTION 



ENLISTED MAN 



- Receives enlisted 
man. 




RECORDS 



- Checks records. 
-Mokes receiving, 
company assign- 



(See pages 10, 11, 
26, and 27.) 



RKOCDS 



- Pre|iares anil for- 
wards locator 
cards. 



-EmbeuMidanHfi- 



PHYStCAl I 
PROFHE 

- Prepares forms by 
entering enKsled 



tial data. 



-Prepares by en- 
tering name. 



bar, dote of in- 
duction, and 
scores received 
on tests given at 
armed farces in- 
duction slutiun. 

(See pages 12, 28. 
29, 30, 31, 32 33, 
35, and 41.) 



— Performs physical 
profile exomino- 




- Enters race and 
results of physical 
profite emnmna- 
tion on physical 
profile form. 



tion togs to en- 



(See pages 13 and 
32.) 



-Administers tests. 



PttYSKAl 



ENLISTED MAN 



-Ships enlisted 
man's civilion 
clothing home. 



- Enters dassifico- 
tion test s<core on 
physical profile 
form and for- 



— Enters scores re- 
ceived on all tests 
on WD AGO 20. 



(See pages 13 ond 
32.) 



kECOROS 



WD AGO 32 



-Stamps WD AGO 

32 with name, 
army serial num- 
ber, date and re- 
ceiving company. 



(See pages 13 ond 
43). 



ENIISTED MAN 



-Issues clothing 
and equipment. 



RECORDS 




J 



- Enter sizes on WO 
AGO 32. 

- Enlisted man ond 
officer initio! WD 
AGO 32. 



(See poges 14, 16, 
34 and 42). 
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ENLISTED MAN 



3- 



-Interviews and 
classifies enlisted 
man. 

-Assigns enlisted 
man. 



RECORDS 



WD AGO 20 



Destroy 



PHYSICAL 
FROniE 



- Uses phjnical pro- 
file form OS basis 
for Doily Avoil- 
obilily Report. 

-Completes WD 
AGO30;hasAGF 
Liaison Officer ex- 
amine enlisted 
man and WO 
AGO 20; codes 
WD AGO 20. 

-Suspends WO 
AGO 20 until re- 
ceipt of allotment 
directive from Ad- 
jutant General's 
Office. 



shipping i 
Lschedoie|« 



- Prepares shipping 
schedule on re- 
ceipt of allotment 
directive, and for- 
wards to Trans- 
portation Section. 

(See pages 1 4, 
17,18,19,28,29, 
and 44) 



ENLISTED MAN 



3- 



- Gives orientotion 
telle on insurance, 
bonds, fomily al- 
lowances, and al- 
lotments. 

- Intervlewsenlisted 
man to determine 
his desires with 
respect to insur- 
ance, bonds, fam- 
ily allowances, 
and allotments. 



RECORDS 



VET ADM 3S0 la^Dlstributes 



-Completes appli- 
cation for insur- 



WD AGO 29 




ENLISTED MAN 



- Shows training 

films. 
-Gives prescribed 

lectures. 



^Distributes 



- Completes allot- 
ment for insurance 
premium or Class 
E allotment. 



WD AGO 29-6 



- Completes allot- 
ment for bonds. 

^VDJkOOMM^B^ 

-Completes appli- 
cation for family 
allowance; in op- 
propriate cases, 
prepares and pro- 
cesses initial fam- 
ily allowance pay 
roW. 



Distributes 



Distributes 



(See pages 1 4, 
20,21,30,31,36, 
37, 38, and 39) 



(Seepage IS) 



ENLISTED MAN 



- Determines blood 
type. 

-Administers inoc- 
ulations. 



- Enters blood type 
and Inoculations 
on WD AGO 8- 
117. 

-Embosses blood 
type on identifi- 
cation tags. 

- ffos copy 1 given 
to enlisted mon 
when completed. 

- Suspends copy 2 
until enlisted man 
is assigned, and 
then forwards 
form to Records 
Section. 



(See pages 1 5 and 
40. 



TRANSPORTATION 
SECTION 



To 
Training 
Center 
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RECORDS 
SECTION 



SHIPPING 
SCHEDULE 



-•Arranges for 
transportation of 
enlisted men to 
training center. 



(See pages 23, 
4S, and 46) 



To 
Training 
Center 



RECORDS 



y 




DSS 221 



-Completes WO 
AGO 24. 

-Checks records 
for accuracy, espe- 
cially names and 
signatures. 

- Enters on DSS 
221, place and 
organization to 
which enlisted 
man is being 
transferred. 



(See pages 1 5, 
22, 30, and 31) 
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LOCATION OF RECEPTION CENTERS 
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A PERSONNEL CENTER 
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Section II 



RECEPTION CENTER PROCEDURE CHARTS 



8. The basic procedures and the flow and disposition of the 
various forms used in the processing of enlisted men at reception 
centers are described graphically by the procedure charts in this 
section. 
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ACTION TAKEN PRIOR TO 





SERVICE 
COMMAND 


STATE DIRECTOR 


ARMED FORCES 




DOCUMENT 


OF 

SELECTIVE SERVICE 


INDUCTION 
STATION 


HEADQUARTERS , " ' 



SELECTIVE 
SERVICE 
LETTER 



PROCESSING 
SCHEDULE 




■ Prescribes quota of men 
by state to be called for 
induction on specified 
days of the month. (Dis- 
tribution of the above 
form OS shown is not act- 
ual but is limited to the 
requirements of this chort 
only.) 



- Receives and com- 
plies. 



- Uses as guide in plan- 
ning and scheduling 
vrark. 



Notes 




PROCESSING ■ J 
SCHEDULE I ^ 

Notes 



COMPANY QUAR. 
TERING REPORT 



CONSOLIDATED 
QUARTERING 
REPORT 



NOTICE 

SOLDIER'S 
QUALIFICATION 
CARD 

WD AGO 20 

APPLICATION FOR 
NATIONAL SERVICE 
LIFE INSURANCE 
VET ADM 350 

AUTHORIZATION 
FOR ALLOTMENT 
OF PAY 
WD AGO 29 

AUTHORIZATION OF 
CLASS B ALLOT- 
MENT FOR PUR- 
CHASE OF V/AR 
SAVINGS BONDS 
WD AGO ■29-6 

INDIVIDUAL CLOTH- 
ING AND EQUIP- 
MENT RECORD 
WD AGO 32 




- Indicates actual num- 
ber of enlisted men 
being forwarded, 
their routing and 
scheduled time of ar- 
rival. 



File 



1 

CONSOLIDATED 
3UARTERING REPORTB ~ 

Notes. 



Notes 
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RECEPTION CENTER 



RECEIVING 


SECTION 




OTHER SECTIONS, RECEIVING 


RECEIVING UNIT 


PHINriKG UNIT 


FORMS PROCESSING 
UNIT 


BATTALIONS AND COMPANIES 



SEl SV ITR 



■ Uses as basis for preparing pro- 
cessing schedule. 




-Prepares processing schedule. 



COMPANY mt 
3UARTERING REPORTB^ 



■ Uses as basis for preparing con- 
solidated quartering report. 




CONSOLIDATED File 



■ Prepares consolidated quartering 
report bosed on company quar- 
tering reports. 

- Uses as basis for assigning enlist- 
ed men to receiving companies. 

■ Notifies receiving companies 
orally of proposed assignments. 



4 



NOTICE 



Upile 



- Uses to modify processing sched- 
ule and assignmenh to receiving 
companies, where indicated. 



X Stamps and overprints in 
quantities based on esti- 
mated number of enlisted 
men to be processed during 
□ period. 



Suspense 



fc Suspense 




3 PROC SCHED ^ 


u 


PROC SCHED ^ 


y 1 PROC SCHED k 


^ y 1 PROC SCHED ^ 




PROC SCHED 1 







■ Each section, receiving bat- 
talion, and company uses for 
information and guidance. 



CO OR RPT 



COMPANY 
QUARTERING REPORtJ 



drtI 



■ Each receiving company pre- 
pares quortering report shov^- 
ing bed capacity, beds oc- 
:upled, and beds avalloble. 



■ Insurance, Bonds, and Allot- 
ment Section holds until 
needed. 



WD AGO 3J 



-Clothing shipment section 
holds until needed. 
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ACTION ON ARRIVAL 



RECEIVING SECTION 



DOCUMENT 



RECEIVING UNIT 



FORMS PROCESSING 
UNIT 



RECEIVING 
COMPANY 



SPECIAL ORDERS 



"REPORT 
OF PHYSICAL 
EXAMINATION 
AND INDUCTION 
DSS221 



SERVICE RECORD 
WO AGO 24 



ARMY LIFE, 
WD PHAMPIET 
21-13 



From 
Armed Forces 
Induction 
Station 



ENLISTED MAN 




From 
Armed Forces 
Induction 
Station 



■ Gives No. S copy to guide (or use as tempo- 
rtiry roster. 



From 
Armed Forces 
Induction 
Station 



-Arranges to hove enlisted men guided and 

transported (if distance warrants) from trans- 
portation terminus to Receiving Section. 

- Receives from soldier In charge of group the 
special orders, and the original DSS 221 and 
WD AGO 24 for each enlisted man. 

- Instructs enlisted men to answer "Here" when 
name is called. 

-Calls roll from special order, checks each 
DSS 221 as enlisted man's name is called. 

- Stamps date of arrival and designotion of re- 
reiving company to which enlisted men ore 
ossigned on the copies of the special orders. 

- Issues toilet articles, towels, and raincoat to 
enlisted man for which enlisted man signs. 




Enlisted 
Man 



- Issues Army Life to enlisted man. 

- Releases enlisted men to receiving company 
guide. 



ENLISTED MAN 



- Suspends pending initiation 
of additional records. (See 
page 12.) 



SPECIAL ORDERS 



File 



- Issues bedding to enlisted 
man for which he signs re- 
ceipt. 

- Assigns bunk in barracks to 
enlisted man. 

Morning 
Report 



* SPECIAL ORDERS 



I^FIIe 



SPECIAL ORDERS 



- Uses copy 6 for company 
morning report and copy 7 
for odministrative purposes. 
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RECEiVIHG 
BATTftllOH 



SfCTION 



MORNINI 



SECTION 



SSlFiCftTION 

issiInmeni 

SECTION 




14 f^ie 



- Uses for administrative pur- 
poses. 



SPECIAL ORDERS 



l^File 



- Uses for administrative pur- 
poses. 



SPECIAL ORDERS Ifl^File 



■ Uses OS roster for morning 
report and other adminis- 
trative purposes. 



SPECIAL ORDERS I^File 



I 



- Checks nomes on special 
orders to determine if any 
are enlisted men for whom 
directed assignments hove 
been received from the 
Adjutant General's Office. 
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ACTION AFTER ARRIVAL 



DOCUMENT 



RECEIVING SECTION 
FORMS PROCESSING UNIT 



SPECIAL ORDERS 

REPORT OF PHYSICAL EXAMINATION AND INDUCTION 
DSS 221 

SERVICE RECORD 
WD AGO 2* 

RECORDS JACKET 
WD AGO 201 

APPLICATION FOR NATIONAL SERVICE LIFE INSURANCE 
VET ADM 3S0 

INDIVIDUAL CLOTHING AND EQUIPMENT RECORD 
WD AGO 32 

BARRACKS BAG TAG 

CIVILIAN CLOTHES BAG TAG 

CIVILIAN CLOTHES BAG SLIP 

SOLDIER'S QUALIFICATION CARD 
WD AGO 20 

PHYSICAL PROFILE FORM 

AUTHORIZATION FOR ALLOTMENT OF PAY 
WD AGO 29 

AUTHORIZATION OF CLASS B ALLOTMENT FOR PUR- 
CHASE OF WAR SAVINGS BONDS 
WO AGO 29-6 

APPUCATION FOR DEPENDENCY BENEFITS 
WD AGO 425 

IMMUNIZATION REGISTER AND OTHER MEDICAL DATA 
WD AGO 8-117 
COLD WO MD B1) 



IDENTIFICATION TAGS 



POSTAL LOCATOR CARD 

LOCATOR CARD 
WO AGO 401 



ENLISTMENT RECORD JACKET 
WD AGO 490 




- Removes form from Suspense. (See page 1 0.) 

-Stamps DSS 321 wRh dote of arrival and designation of receiving company 
to which enlisted man is assigned. 



I IIECORDS JACKET k _ 

U PHYSICAL IVbI 
V PROFILE . 



■ Stamps records jacket and physical profile form with date of arrival, desig- 
nation of receiving company, and special orders and paragraph number. 



WD AGO 20 



1 



-Prepares by entering enlisted man's name, army serial number, dote of 
induction and scores received in test given at the time of his preinduction 
physical examination. 

- Enters designation of receiving company to which enlisted man is assigned 
in upper left hand corner in pencil. 



IDENT TAG 



lOPNT TAG 



- Embosses enlisted man's identification tags. 




Post Office 
Receiving Battalion 
Receiving Company 



WO AGO 401 I Morning Report Section 



- Stamps one postal locator card with one identification tag, end one WD 
AGO 40^ with the other identification tag. 

- Checks correctness of identification tags by comparing impressions made by 
identification tags (letter for letter, digit for digit) against DSS 221. 

■ Stomps remaining postal locator card and WD AGO 401's with identification 
tag. 

-Stamps postal locator cards and WD AGO 40rs with date of arrival' and 
designation of receiving company. 



^1 



AGO, Washington 25, D. C. 



- Stamps enlisted man's name and ASN on WD AGO 490, records jacket, and 
physical profile form. 

- Stamps date of induction on WD AGO 490. 

- Places identification togs on necklace. 

- Makes appropriate entries on pages 4, 1 0, and 1 5 of WD AGO 24. 
-Sends WD AGO 490 to the Adjutant General's Office on the day com- 
pleted. 
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PHYSICAL PROFILE CLASSIFICATION CLOTHING 

SECTION TESTING SECTION SHIPMENT SECTION 



From rmeiving 
company. (See 
page 10.) 



[ 



ENLISTED MAN 



RECORDS JACKET 
DSS 221 
WD AGO 20 and 24 
Phyjicot Profile Form 
Identification Togs 
Postal Locator Cord 



IDENT TAGS 



Worn by 
enlisted 



- Has enlisted man undress. 

- Withdraws DSS 221 and physical profile 
form from records jacket. 

- Performs physical profile examination. 

- Enters race and results of physical pro- 
file examination on physical profile form. 

- Has medical officer initial physical pro- 
file form. 

- AGF Liaison Officer determines enlisted 
man's physical fitness for assignment to 
AGF. 

- Has enlisted man dress. 

-Returns DSS 221 and physical profile 
form to records jacket. 

- Withdraws identification tags from rec- 
ords jacket and gives them to enlisted 
mon. * 




RECORDS JACKET 
OSS 221 
WD AGO 20 ond 3* 
Physical Profile Form 
Postal Locator Cord 




rnvsicAL 

PROHIE 
FORM 



1 



-Removes physical profile form and WD 
AGO 20 from records jacket. 

- Gives enlisted mon the general classifi- 
cation test, mechanical aptitude test, ond 
Army radio code aptitude test, in accord- 
ance with current regulations. 

- Scores general classification test as soon 
OS it is completed. 

- Enters general classificotion test score on 
physical profile form, and forwards form 
to Classification and Assignment Section. 

- Scores the aptitude tests. 

- Enters the general classification test 
score in item 16 and the scores of the 
aptitude tests in item 17 of WD AGO 20. 

- Inserts WD AGO 20 in records jocket. 



See next page 



• Stamps WD AGO 32, barracks bog tag, 
civilian clothes bag slip and tag with en- 
listed man's name, ASM, and receiving 
company, 

- Stamps dote on WD AGO 32. 

- Hands above forms and civilian clothes 
bog to enlisted man. 

- Has enlisted man address civilian clothes 
bog tog. 

- Has enlisted man put civilian clothes and 
slip in bog. 

-Mails civilian clothes bag (or enlisted 
man. 



NOTES 

1 . If an enlisted man at the time of his 
preinductfon physical examination re- 
ceived scores in the tests given which 
qualified him for assignment to a Spe- 
cial Training Unit only, he does not 
take any of the tests given in this 
section, but is assigned to a Speciol 
Troining Unit at the completion of his 
processing. 

2. If an enlisted man receives a score 
within Grade V in the general classifi- 
cation test, he is ossigned to a Speciol 
Training Unit at the completion of his 
processing. 
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ACTION AFTER ARRiVAL 



CLOTHING AND EQUIPMENT 
ISSUE SECTION 



CLASSIFICATION 
AND ASSIGNMENT 
SECTION 



INSURANCE, BONDS AND 
ALLOTMENTS SECTION 



From 
page 13. 



ENLISTED MAN 



From 
poge 13. 




- Issues authorized clothing and equipment to en- 
listed man. If an Hern is not on hand, it is issued 
when available. 

- Enters sizes on WD AGO 32. 

- Has enlisted man dress in uniform as he proceeds. 
(If alterations are necessary, see page 16.) 

-Checks clothing and equipment for quantity and 
transfers to barracks bag. 

- Has enlisted man tie barracks bag tag to barracks 
bag. 

- Officer initials WD AGO 32 and has enlisted man 
do same. 

- Inserts WD AGO 32 in records iacket. 



t INITIAL ISSUE I 



Supply 
'Officer 



- Has enlisted man sign initial issue slip, exceptions 
to issue, if any, being noted in the appropriate 
box. 

-Sends initial issue slip to reception center supply 
officer for record posting and filing. 

From 
page 13. 



Suspense 



mYSICAL 
PROFILE 
FORM 



F 



■ Prepares and transmits 
Doily Availability Report 
by Physical Profile (ASF 
Registry 43-WDGA) upon 
receipt of physical profile 
forms. 

- Interviews, classifies, and 
assigns enlisted men. 
(See pages 17 and 18.) 



•jl^NllSTE^^^^I 



1 VET ADM 350 



2 VET ADM 350 



1 WD AGO 29 



2 WD AGO 29 



1 WD AGO 29-6 



2 WD AGO 29-4 



1 WD AGO 625 



2 WD AGO 




Enlisted Man 



Enlisted Man 



Enlisted Man 
i Suspense 



WD AGO 635 



^Enlisted Man 



- Gives orientation talk on insurance, bonds, family 
allowances, and allotments. (See page 58). 

- Ascertains from enlisted man his wishes with re- 
spect to insurance, bonds, and allotments. 

- Completes necessory forms, such as WD AGO 29, 
29-6, 625, and Vet Adm 350, whichever are appli- 
cable. 

- Makes appropriate entries in WD AGO 24 (pages 
9, 10, 13, and 24). 

- If an enlisted man does not desire National Service 
Life Insurance, writes or stamps "No insurance 
desired" across the first vacant space under the 
heading "Government Insurance" on page 10 of 
WD AGO 24. Has the enlisted man sign on the 
last line of this space ond enters dote that the 
statement was signed. 

- Enlisted man signs Vet Adm 350 and WD AGO 
29, 29-6, and 625. 

(For procedure in connection with Application for 
Dependency Benefits, WD AGO 625, and issuance 
of initial family allowance pay roll, see page 20.) 
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WAR DEPARTMENT 
THEATER 



BLOOD TYPE AND 
MMUNiZATlON SECTION 



RECORDS SECTION 




Enlisted man attends the fol- 
lowing training film and lec- 
tures: 

TRAINING FILM 

Sex Morality 
LECTURES 

General Orientation 
Articles of War 
Chapilain's Lecture. 

(Additional training films as 
prescribed by MTP 20-3, 10 
August 1 944, may be shown if 
time permits. The various lec- 
tures and training films should 
be staggered to the extent 
practicable over periods, so 
that the interest of the enlisted 
men will be maintained.) 



To receiving 
company while 
owoting shipment. 



To receiving company lor 
issuonce to Enlisted Man. 




Suspense 



- Directs enlisted man to strip to waist. 

- Imprints WD AGO 8-117 in duplicate with the en- 
listed man's name and Army serial number and 
enters race and date of birth. 

- Hands both copies of WD AGO 8-117 to enlisted 
man. 

- Takes blood specimen and one copy of WD AGO 
'8-117 from enlisted man. 

- Determines blood type and notes on WD AGO 
8-117. 

- Inoculates enlisted man (first typhoid and first tet- 
anus] and collects and dates the other copy of 
WD AGO 8- 11 7. 

- Directs enlisted man to dress. 

■ Hands the copy of WD AGO 8-117 with completed 
blood type to the enlisted man who hands it and 
his identification togs to the grophotype operator. 

-Grophotype operator embosses enlisted man's 
blood type on identification togs, returns togs and 
retains WD AGO 8-117. 

- Complete entries on both copies of WD AGO 
8-117. 

-Medical officer initials all entries on original copy 
of WD AGO 8-117. 

- Administers additicnoi inoculations to enlisted man 
i! he is still at reception center when additional 
dose is due. 



RECORDS JACKr 
DSS 221 

WD AG024, 29,29-6, 
32, 62S (copy 2) 
Vet Adm 350 

Postal Locator Cord 



WO AGO 29 



Vn ADM 350 



Vt'teronb Administration, 
Woshington 25, D. C 



- WD AGO Forms 24, 29 and Vet Adm 350 with- 
drawn from records jacket, 

■ Assistant Personnel Adjutant initials WD AGO 
Form 24 (pages 4, 24 and ony chonges),and 
signs WD AGO Form 29 ond Vet Adm 350. 

- Holds other forms until enlisted man is assigned. 
(See page 22.) 



15 



TM 12-223 
Charts 



20 DEC 44 



CLOTHING ALTERATIONS 



R E C E P T I 0 




CENTER 



RECEIVING COMPANY 
SUPPLY SECTION 



POST C & E 

REPAIR SHOP 




- Imprints enlisted man's name and 
ASN on alteration &lips and inside 
garment on pocket or other suit- 
able place. 

-Notes on slip the alteration re- 
quired. 

- Pieces copy 1 of alteration slip in 
pocket of garment, (Right lower 
pocket of blouse or overcoat; right 
rear pocket of trousers). 

- Delivers garments to C & E repair 
shop. 



ALTERATION SLIP 



■ Suspends copy 2 until gorment is 
ready to be picked up from C & E 
repair shop. 



ALTERATION SLIP 



_ Destroy 



4^ 



1 ALTERATION SUP 



6iAitMa4r 



>1 



- Alters garments in accordance 
with measurements on slip. 



ALTERATION SLIP 



1 



- Receiving company supply section 
colls for altered garments. 

— Initials copy 2 of alteration slip 
and gives it to C & E repair shop 
as a receipt. 




-Directs enlisted man to call for 

garment. 

- Receives copy 3 of alteration slip 
from enlisted man. 

- Matches copy 3 of alteration slip 
with copy 1 in garment. 

-Gives garment to enlisted man. 

- Destroys copies 1 and 3 of altera- 
tion slip. 
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DOCUMENT 



CLASSIFICATION AND ASSIGNMENT SECTION 




CLASSIFICATION 
UNIT 


ARMY GROUND FORCES 
LIAISON OFFICER 


ASSIGNMENT 
UNIT 



RECORDS 
JACKET 

(with contents 
OB indicated) 



SOLDIER'S 
QUALIFICATION 
CARD 
WD AGO 20 



PHYSICAL PROFILE 
FORM 



From 

Classification 
Testing 
Section 



ENLISTED MAN 



} 



RECORDS JACKET 
DSS 221 
WD AGO 20, 24 and 32 
Portal Locator Card 




PHYSICAL 

PROFILE 



1 



^ Files or 
' destroys 



- Withdraws WD AGO 20 from 
records jacket: 

-Matches WD AGO 20 and 
physical profile previously re- 
ceived (see page 13) with en- 
listed man's forms. 

-Withdraws DSS 221 and WD 
AGO 24 from records jocket. 

- Interviews enlisted man and en- 
te-s data on WD AGO 20. 

- Enters physical profile serial 
and lay description of effect, 
if ony, in item 23, WD AGO 20. 

- Enters first three digits of Main 
Civilian Occupational Code, 
fal'.en from Dictionary of Occu- 
putional Titles, on original DSS 
221 in the blank space between 
items 13 and 14 directly uncjer 
the dotted line for "High 
School." 

- Signs and has enlisted man sign 
item 30, WD AGO 20. 

- Returns DSS 221 and WD AGO 
24 to records jocket. 



[ 



ENLISTED MAN 



RECORDS JACKET 
DSS 221 
WD AGO 24 and 32 
Postal Locator Card 



-. Checks entries on WD 

AGO 20. 
-Clossifies enlisted 

man. 



To Insurance, 
Bond, and Allot- 
ments Section. 
(See page 14.) 



ENLISTED MAN 



1 



RECORDS JACKET 
DSS 221 
WD AGO 24 and 32 
Postal Locator Card 



1 



WD AGO 20 



- Examines WD AGO 
20 and enlisted man, 
and if enlilted man 
is qualified for as- 
signment to AGF, 
notes the arm or ac- 
tivity for which he is 
considered best qual- 
ified. 

- Releases enlisted man 
for further process- 
ing. 



Suspense 




- Codes WD AGO 20 

by punching. 
-Places WD AGO 20 

in suspense. (See 

page 18.) 
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ASSIGNMENT OF 



DOCUMENT 



TWX-DAILY 
AVAILABILITY 

REPORT 
BY PHYSICAL 

PROFILE 
(ASF KGISJRY 
43-WDGA! 



SOLDIER'S 
QUALIFICATION 
CARD 
WD AGO 20 



TWX-ALIOT- 
MENT DIRECTIVE 

SHIPPING 
SCHEDULE 



IMMUNIZATION 
REGISTER 
WD AGO 8-117 
rOU wo MD 81) 

SPECIAL ORDERS 



DISPATCH 
NOTICE 
LOCATOR CARD 
WD AGO 401 



AGO, WASHINGTON 25, DC 
CLASSIFICATION AND 
REPLACEMENT BRANCH 



File 



AVAILABILITY 
REPORT 



- Receives. 

- Consolidates reports re- 
ceived from all reception 
centers. 

- Based on War Department 
quotas, determines by pro- 
file serial end War Deport- 
ment priorities number of 
men to be allotted to AGF, 
AAF.ASF. 

- Informs AGF Liaison Offi- 
cer of determination made 
with respect to allotment 
to AGF. 

- AGF Liaison Officer de- 
termines assignment by 
specific training center, of 
men allotted to AGF and 
informs Classification and 
Assignment Branch of de- 
termination. 




- Directs doily allotment of 
men by profile serial num- 
ber to specific training 
centers of the AGF, AAF, 
and ASF. 



RECEPTION 



ClSSSiFICATION 
AND ASSIGNMENT 



TRANSPORTATION 



AVAILABIIITY 
REPORT 



- Prepares Daily Availability Report 
by Physical Profile (ASF Registry 43- 
WDGA) showing number of enlisted 
men by profile serial available for 
assignment. 



WD AGO 20 



1 



■ In suspense (See page 17.) 



ALIOTAUNT 
DIRECTiVE 



File 



- Examines WD AGO 20 in collabora- 
tion with AGF Liaison Officer to ap- 
portion men in accordance with 
allotment diracthre. 



I SHiPPtMG SCttED 



SWPPING 
SCHEDULE 



■Uses as 
below. 



basis for action indicated 



I SPECIAL ORDERS 



SHIPPING 
SCttEDUlE 



File 



- Uses to arrange transportation. (See 
page 23). 



2 SPECIAL ORDERS 



3 SPECIAL ORDCRS 



i Headquarters, Reception Center, File 
kwTraining center concerned 



SPECIAL OROEaS 



i SPECIAL ORDERS 
6 SPECIAL ORDERS 



SPECIAL ORDERS 




SPECIAL ORDERS 



SPECIAL ORDERS 



SPECIAL ORDERS 



SPECIAL ORDERS 



- Gives Forms 20 to order cleric with 
assignment instructions. 

- Prepares special orders. 

- Enters "XXX" to left of the name of 
any enlisted man who has remained 
uiiosslgned for more than 9 days 
from the date of reporting to the re- 
ception center. (See AR 615.^.) 

- Issues. 

- Routes copies for receiving com- 
panies through Transportation Sec- 
tion. (Distribution shown on this 
chart is not actual insofar as number 
of copies it concerned.) 



SPECIAL ORDERS 



SPECIAL ORDERS 




- Prepares Dispatch Notice which acts 
OS receipt for special orders and 
notifies commanding ofFicers of re- 
ceiving companies of the time of as- 
sembly, assembly point, mess, etc., in 
connection with movement of troops 
to a training center. 



Filei 



DISPATCH NOTICE 



I* 
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C E \ 


J T E R S E C T 1 [ 


1 N S 








RECEIVING COMPANY 


BIOOD TYPE AND 
IMMLiNIZATION 


MORNING REPORTS 


RECORDS 



Suspanie 



WD AGO 20 




-Iniertt in enliited 
man's records jacket. 
(See page 32.) 




Destroy 



- Receipts for special order on dispatch notice. 
■ Alerts enlisted men concerned of move. 

- Assembles enlisted men on day of shipment. 

- Calls roll and checks ASN of each enlisted man 
by having enlisted man call his number and hav- 
ing a non commissioned officer check the ASN on 
the enlisted man's barracks bag tag. 

- Returns Dispatch Notice to Transportation Section 
after distribution of special orders is completed. 

- Receives bedding from enlisted man. 

- Gives enlisted man physical inspection. 
-Checks clothing and equipment, 

- Marches enlisted men to train. 



WD AGO 401 



File 



- Removes from suspense and notes special order 
number, paragraph, date and destinotion, from 
copy of order received after departure of enlisted 
man. 



SPECIAL ORDERS 



I File 



■ Uses as basis for ac- 
tion indicated below. 



WD AGO 8 117 



- Removes from sus- 
pense. (See Page 1 5.) 



SPECIAL ORDERS 



^File 



-Uses as information 
copy and as basis 
for making appropri- 
ate notations on VVD 
AGO 401. 



WD AGO 401 



1 



- Removes from sus- 
pense and enters spe- 
cial order number, 
date, and destina- 
tion. 




- Uses as basis for fur- 
ther processing of 
forms held in sus- 
pense. (See page 22.) 



Suspense 




- Inserts In enlisted 
man's records jacket. 
(See page 22.) 



THE ARMY LIBRARY 
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INITIAL FAMILY 





INSURANCE 


BONDS & ALLOTMENTS 


SECTI 


0 N 


DOCUMENT 












INTERVIEW IND 
TTPIHC UNIT 


ASS T PERSONNEL 
OFFICER 




put ROLL 


UNIT 



APPLICATION FOR 
DEPENDENCY BENEFITS 
WO AGO 625 



VOUCHER FOR PARTIAL 
PAYMENTS- 
ENLISTED MEN 
WD AGO 14-37 AND 
(Old WD FD S6 and i6o) 

OR 

PUBLIC VOUCHER - 

PAY ROLL 
FOR ENLISTED MEN 
WD 366, 36«o AND 36«b 



CHECK 



I ' WD AGO 625 



WD AGO 625 




WD AGO 625 



- Interviews enlisted man. 
■ Prepares application. 



WD AGO 635 



Enlisted 
man { 



2 WD AGO 625 



WD AGO 625 



5 



- Has enlisted mon sign, 

- Administers oath. 

- Signs form. 

- Forwards copy 2, WD AGO 
625, in records jacket. 
(See page 14.) 




■ Certifies. 



WD AGO 625 



1 



- lises OS □ basis for prapara- 
lion of initial family allow- 
ance pay roll. 

- Arranges No. 1 copies of all 
WD AGO 625's in pay roll 
order for forwarding to Rec- 
ord Section, 



- Prepares, copying required 
data from copy 1, WD AGO 
625, 
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RECORDS SECTION 



POST FISCAL 
DIVISION 

DISBURSING BRANCH 



RECIONU 
ACCUUrlTING 
OFFICE 



OFFICE OF 
DEPENDENCY 
BENEFITS 



DESIGNATEO 
PMiE 




- Suspends until copy 3 of the 
pay rod is returned, and then 
enters enlisted man's mailing 
address and data as to pay- 
ment. 

- Forwards. 



Suspense 



WD AGO 625 



y 



■ Holds In records jacket until 
assignment of enlisted man. 
See page 23. 



PAY ROLL 



- Uses as basis for indorsement 
on WD AGO 625. 




— Computes. 

— Uses OS 0 basis for issuance 
of checks. 

— Completes. 



CHECK 



- Prepores initial fomily allow- 
ance checi^ payable to desig- 
nated payee. 

-Mails. 



■ Processes. 



- Processes. 



CHECK 
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PROCESSING OF DOCUMENTS AFTER ASSIGNMENT 



OOCUM[NI 



RECORDS JACKET, 
wo AGO 20) 

REPORT OF PHYSICAL 
EXAMINATION AND 
INDUCTION. 
DSS 221 

SOLDIER'S 
QUAUFICATiON CARD 
WD AGO 20 

SERVICE RECORD. 
WD AGO 24 

AUTHORIZATION OF 
CLASS B ALLOTMENT 
FOR PURCHASE OF 
WAR SAVINGS BONDS. 
WD AGO 29-6 

INDIVIDUAL CLOTHING 
AND EQUIPMENT 
RECORD 
wo AGO 32 

APPLICATION FOR 
DEPENDENCY BENEFITS, 
WD AGO 625 

IMMUNIZATION 
REGISTER, 
WD AGO 8-117 
COlO WD MO 81) 

POSTAL LOCATOR 
CARD 



1 



R[CORflS 
SECTION 



SERVICE COMMAND 
MILIURY PERSONNEL 
DIVISION 
MACHINE RECORDS BRANCH 



TRAINING 
CENTER 



THE ADIUTANT 
GENERAL 
WASHINGTON 25. D, C. 



RECORDS JACKET 
DSS 221. WD AGO 20, 1 
24, 29-4, 32, »-n7. 

615 (Copy i) 
taslol lacolor Cord 



Pott Office 




-Withdraws WD AGO 
24, DSS 221, and pos- 
tal locator cord from 
records jacket. 

- Completes 1st Indorse- 
ment, WD AGO 24. 

- Enters place and or- 
gonizotion to which 
soldier is being trans- 
ferred and date in 
item 74, DSS 221. 

- Enters soldier's Army 
mailing address ond 
completes Ul Indorse- 
ment on WO AGO 
625. 

- Enters place and or- 
ganization to; which 
soldier is being trans- 
ferred and the number 
and dote of the speciol 
orders effecting trans- 
fer on the copy 2, pos- 
tal locator cord. 

- Returns WD AGO 24 
to records jacket. 

- Checks records for 
completeness and ac- 
curacy. 

- Gives final check to 
determine that typed 
names and signatures 
ore identical. 

- Signs and initials rec- 
ords where required. 




- Proceswt. 



RECORDS JACKET 
WO AGO 20, 24, 29-4. 
32, S-117, 62J (Copy 2)1 



- Forms are in custody 
of troop train com- 
mander. * 



OSS 221 



Up.i. 



NOTES 

If a soldier remoins unastigned on the 10th day after 
dote of reporting to reception center, the notation "Not 
yet assigned," with name and location of reception cen- 
ter and dote, will be entered in Section VII of DSS 221, 
and the form will be forwarded immediately to the 
service command for machine records processing, and 
then to The Adjutant General. Washington 2% D. C. 
On special orders assigning a soldier whose OSS 221 
has been forwarded as indicated in Note 1 above, the 
mark "XXX" will be entered to the extreme left of the 
soldier's nome (AR 615-5CX)). 

All noncitizens passing through reception centers will be 
sent to replacement training centers. They will not, ex- 
cept when directed specifically by ihe War Deportment, 
be sent direct to units from reception centers. See WD 
Circular 382, 1944. 
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RECEPTION CENTER 


CHIEF OF TRANSPORTATION 


RAILROAD COMPANY 


DOCUMENT 




TRANSPORTATION SECTION 


WASHINGTON D. C. 





SHIPPING SCHEDULE 



TELEPHONE CAll 

from A«c«pfton Center Troni- 
fmrtolion Section to fhe Office 
of (he Chief of Tronsporto- 
h'ort, Washtnpfon, D. C. 



TELEPHONE CALL 
From fhe Office al (he Chief 
of rro/isporfofion, Washing- 
ton, 0 C, 10 Keteplion Cin- 
(er rronsporfatien Section. 



TROOP MOVEMENT 
ROUTING 



EQUIPMENT LIST 



TRANSPORTATION 
NOTICE 



SHIPPING 
SCHEDULE 



]4 



File 



- From poge 18. 

- Uses as basis for arranging 
tranportotion. 




-Telephones request for trons- 
portotion, supplying essential 
data, as for in advonce os 
possible, but not later than 72 
hours before train is needed. 
(Note: W number of troops in- 
volved in one move is fewer^ 
than 40, transportation is or- 
ronged by Post Transportation 
OfTicer.) 



1 



■ Notes data on Troop Move- 
ment Routing Form. 

- Uses OS basis for Dispatch No- 
tice. (See poge 18.) 



TROOP MOVEMENT 
ROUTING 



■-►File 



- Records data regarding rout- 
ing plan supplied by the Of- 
Fkc of the Chief of Transpor- 
tation in telephone conversa- 
tion. 



File^ 



EQUIPMENT LIST 



-Mokes necessary arrange- 
ments for train control. 



File 



TRANSPORTATION 
NOTICE 



- Makes arrangements for troin 
control ond meal tickets when 
required. 



NOTE 

The charted procedure contemplates that the post com- 
mander will detail to the reception center on Assistont 
Tronsportotion Officer, who, under generol supervision 
of the Post Transportation Officer, will he authorized to 
orrange directly with the Office of the Chief of Trans- 
portation for the tronsportotion requirements of the 
reception center. Where the procedure is not fol- 
lowed, the reception center mokes oil requests for trans- 
portation to the Post Tronsportotion Officer. 



■ Notes request. 

- Assigns "Main No." to request. 

- Requests Association of Amer- 
ican Railroads to submit a 
routing and furnish necessary 
tronsportotion. 



- When the routing plan is ar- 
ranged between Chief of 
Tronsportotion and Associa- 
tion of American Railroads, 
transmits detoils to the re- 
ception center by telephone. 



For Troop Train Movements 



For Smoll Movements 



I EQUIPAAENT LIST 




EQUIPMENT LIST 



I File 



- Gives data concerning equip- 
ment, routing, time of depar- 
ture and arrival, onA such 
other data as may be neces- 
sary. (Classified "Confiden- 
tial".) 



,1' TRANS NOTICE 

y TRANSPORTATION 
^ NOTICE ■ 



^File 



- Gives data concerning equip- 
ment, routing, times of depar- 
ture, and such dalo os moy be 
necessory. (Classified "Confi- 
dential".) 
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SMrien III 



RECEPTION CENTER FORMS 



9. This part of the manual presents graphically the various 
forms used in the processing of enlisted men at reception centers. 

SELECTIVE SERVICE LEHER 



AUGUST S'-i:£|.ULE Of TWiUCTlCM 



DATE, 




Visi 




64 




? 


S4 




63 










7 


6'! 




6 


64 




p 


67- 




10 






1 1 














6-A 




lb 


6? 




17 






lb 






?1 






?? 






3? 










































tCTAi. 


7G0 





. va.'sachusett;; 



R.I. 



'XKS, 



AWT SEKVI'E; FORCkS 
Hwdqnartars Flrat SarTic* Com 
Beatcm lb, llMtaahiM«tta 



SPBFI 327.21 



5ELSCTIVE SgRVICE 

LETTS) im^m H 



JA9^ 
15 Jul 1S44 



SUPJECti Joint Proeur«a«nt of Um isductlon Liurinc Aaeuat 1S44 

TOi St«t« ElTMtora of SolcotiTo Servico, District ItocniillBs tad 

Induetlon Offiear*. oil Roeruitlnii mo£ Xoduotlon LdctrlcU, and 
CowudiBC Offlear. kaeaptloti Cantor. Port liavoM. Hoaa.. I'SC 

1« For tha infomfttlrn ct all conearncd, tharo Is pul-liahod horam 
Induction Call Ko> 807 of tho Plrai Sorvlca Ceaaaad. Iiiductlcc Tall Ve. 
S07 la for tha jolat proeuranant cf mmn by Induetlcn during tlte poriod 
incnat 1, to ^1, 1944, lacluaiv«, to be forwikrdad' frr-a th« s«Tfr<il atatM 
a« followai 



STATE 




criLORED 


TOTAL 


HAIKS 




Z 


T62 


RBH UAMFSHIBE 


zn 


0 


27S 


VEUaoR 


ar 


0 


217 


USSACHQSBTTS 


2,SU 


28 


2»?14 


DEOIe ISLAKL 


<4T 


10 


467 


canxcTicDT 


1,»M 


24 


1.269 


TOTALS 


• ,2!4 


64 


6,2n 


2. In response 


tr this csll S»lm 


cti>B SerTlcs loesl 


Vosr(*s s 



to «r«od forcoa Induetioa atatlonc r»ei»tr»nts aho have bwn rlv«n * pr«- 
iBdMtlon ^yaloal axaamiitlcii w) fo««l acc^tafau for K«n«'Bl nilltar^ aorTlco, 
wlthMtt racard to prarlew walcMata to tho Irmg or te tht ■■•vjr. 

1. Tho dollirory seh«du]M for ahlfwat of r«cS*trMiU T«r InhHtiea vtll 
b* praparad ahewla^ dallrrry fro Sala«tlv« Smrvleo local feearda to Amad Fsreaa 

Xnductlen Statlooa. ' 

4. Asil^nMsts botwaoc Anqr and Kavjr* 

Han elaaalfl«d (aBaral aarriea will ba proratad tatmaa tha Angr 
and tha »«Tjr «■ follaaai 

Miit* - 3.2 Any t« 1 Cavy. 
Cel«rad-3*V Ar^ to 1 Soiya 



Prescribes induction call for following month 
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PROCESSING SCHEDULE 



FROCESBIKG SCUEGULB 



26 tec 44 



Group 


Co 


No 


No 




Hen 


#1 


A 






A 


49 




A 


49 




A 


1 




A 


1 


#2 


A 


11 




A 


28 




A 


£ 




A 






A 


1 




A 


17 




A 


1 


#! 








A 


SO 




A 


32 




A 


16 



Type & date of 
Roeter. or nue 



SS of 11 August 
SO #162 I>»r S 



SO #162 Put 4 
SO #162 Par 3 
SO #162 Pur 4 



(C|>1) 

(coi)iob 



(r. .1) 



so #110 Par 1 
so #162 Par 6 
so #162 Par 6 
SO #98 Par I 
so #138 Fkr 1 
so #110 FUr 2 
Beserv* 11 Angus : 

SS of 12 Auguat 
SO #162 Par S 
so #99 Par 1 
RECUSSi 
Datafana, Cosno 
HeKanzla, Kay 
Slabaeh, Hanry B 
Walaa, IrMiii! 
Rya, Staphan M 
Killer, Jaok S 
Spears , Don G 
Lcuaiio, Philip 
Velch, Jaoob Jr 
Evans . Cra 
Smith, Ban L 
Anderson, Dan J 
Luttrupp, Brie 
Sawyer, Hyron 
Durranee, Franci|i 
ireiss. Walter 
Se-velc , J ohn 
Cudworth, Richazil 
Haizard, Willi 
Rr< 
•Jei 
We: 
Hoj 
Re: 
RE( 
Bui 



Total 



99 



A W 

Lect 



Cloth 

iss. 



Army 
Test 



Inttr 
Tiew 



OBOO 



0830 



1300 



CONSOLIDATED 
QUARTERING 
REPORT 



ALKRTEP 

A - 120 (1000-1100) 

B - 90 (1100-ieOO) 

H - 13S. (leoo-ieoo) 

345 



Spec 

Instruct 



Recruits on hand 



1st Bn 
2nd Bn 
Col 



1766 
2256 
172 

3i5r 



HQ SERVICE COIUAKD UKIT NO 1112 
Fort Cevena, Hassaehusetts 

CONSOLIDATED ^^nASTERIVG REPORT 



26 Aug 



1944. 





A 


H 


C 


D 


E 


F 


a 


H 


E 

COL 


TOTAL 


CAPACITY 


633 


752 


719 


404 


463 


677 




799 


234 


5478 


RECRUITS 
ON 
HARD 


500 


596 


S52 


109 


430 


503 


761 


672 


172 


41f-.4 


SPACE 
AVAILABLE 


133 


156 


168 


295 


33 


174 


46 


227 


62 


1294 
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ORDERS FOR ENLISTED MEN TO REPORT 
TO THE RECEPTION CENTER 



Spaeinl Ordar*) 
Ho 162 ) 



ARHY SERVICE FORCES 
FIRST SERVICE COWttWD 
BOSTON ABllEC FORCES Iin>nCTIOK STATICS 

1066 CCMMOBHEALTE avehde 
BOSIOI le, lUSSAGHOSGITS 



EXTRACT 



2S Auc 1944 



HESTBICTED 



2. PAC par 17b(l) , 


AR 


615- 


•500. 


following oamed Ql, Indetd this ata thi 


date J HP Fort Devens , llaas , 


to rpt to CO, HC, for dyi 




Brows, Jamaa A 


31 


900 


004 


Bowell , itelTln C 


31 900 027 


St. Armour. Norman B 


31 


900 


006 


Penaak , Casimiar J 


31 900 028 


Sederbarg, Rlohard E 


31 


900 


006 


da SilTa So. Manual 


31 900 029 


Hayea, Philip T 


31 


900 


007 


Cabral, John A 


31 900 030 


Wsat, Frank U 


31 


900 


008 


Bannatt, Arthur U 


SI 900 031 


Kuehl. DoMld K 


SI 


900 


009 


Parry, Donald D 


'Sl 900 0S2 


Hatiahan, Uiehital P 


SI 


900 


010 


Hhhl, John 


31 900 OSS 


Thariault, Duial D 


81 


900 


Oil 






Sthier, Aadrav P 


SI 


900 


012 






HoGaugbay, Joaaph J 


31 


900 


013 






Sullivan, <'oaeph B 


31 


900 


014 






Farla, Joaaph 


31 


900 


015 






Makara, Halter 


31 


900 


016 






Gibba. Ralph W 


31 


900 


017 






Earkneaa, Ralph R 


31 


900 


010 






Lawson, Ruaaell L 


51 


900 


019 






Tcmmu, Franeia S 


SI 


900 


020 






Sehwartc, Joaa{ih W 


31 


900 


021 






Hurphy, Edward F Jr 


31 


900 


022 






Stecclci, John J 


31 


900 


02S 






Harding, Robert W 


31 


900 


024 






LeBlane, John A 


31 


900 


025 






Smith, Charles B. 


31 


900 


026 







TO will fum nac I. TDK 501-4 P 438-02 A 212/50426. 



RESTRICTED 



BY ORDER OF LT. COLONEL ntATTi 



OFFICIALi 

ELIXDR P. BOLAND 
2nd Lt HAC ^ 
Adjutant 

EISTRIEOTIONi 

1 Hq lat SC Rti BR 

2 CO RC Fort Davena , Haaa 
1 Trans Clk 

1 File 

WQ— U,378,112 



THIS IS A SPECIMEN ORDER FOR 
ILLUSTRATION PURPOSES ONLY 
AND IS NOT CLASSIFIED. 



ELINOR F. aOLAKD 
2nd Lt (UC 
Adjutant 
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Forms 

WAR DEPARTMENT PAMPHLET 21-13 




NOTE: A copy of this pamphlet is issued to each enlisted man on reporting to a reception center. 

27 



30 




STEP 2 RECEIVING 

COMPANY ENTERED 



SOLDIER'S QUALIFICATION CARD (Front) 

olyfo 



I 



111)' 



o o o o o olo o o o o olo o 



BaCNK, JiMSS A 



fPBIIMT CUEAF»LV) (l»ST NAME) 



(FIRST name) 



(middle name) 



319QQQQ4- 



ARMY SERIAL Nil 



(2) BIRTHPLACE OF sniniFR Bri qhton, Mass. 

(CIVF CITY AND STATE OF U ». OH NAME OF WOnt 



HOW LCNa 
IN U S 

NAME OF FONEICM COUNTKv) 



(3) DATE OF BIRTH OF SOLDIER^ 

(montm) Idat) 

(4) CITIZEN TAKEN OUT FIRST PAPERS □ 

(5) -3 MARITAL STATUS M 



MAIN OCCUPATION S_AL£S C LERK 

(occupational Dicrtot'APv cool.) 



.NUMBER OF DEPENDENTS, 



NON-CITIZEN 

3 



(6) BIRTHPLACE OF FATHER. 

Boston, Mass. 



(give crTv AND STATj OF u m am r 

(7) BIRTHPLACE OF MOTHER. B oston. Mass. 

(give city awp »tT>t» of u b ow > 



! OF FOREICN COUMtHr) 




I-70-IOO 



"Worked in Generai. pep't. 



373 

(13) C(VI1,.« 



SkUled 



STORE AS SALES CLERK IN MENS FORNISHIWq Dgp'T- 



WAITEP ON TRADE -HANDLED OWN CASH REGISTFR- 



SALES SUPS- WORKED AT VARtOUS TIMES OH AL\- 



ntr MEN'S CO UNTERS HANDLI NG SALES OF SO ITS -SHIRTS 



(B)-© EDUCATION. 

YEAR, LEFT SCHOOL H 3 2. 



SCHOOL 



GRAMMAR SCHOOL 
(SF2) HIGH SCHOOL 



. COLLEGE OR 



NAME AND LOCATIONS 
OF iNSTrTUTlONS 
ATTENDED 



y^l I BRlQHTONfWASS. 



U i BHIfiHTOW^MASS. 



STEP 5 COMPLETED BY ClASSI- 
FiCATION INTERVIEWER 



MAJOR SUBJECT DEGREE 
OR AND DATE 

SPECIALIZATION RECEIVED 



AcAn. 



' BUSlHtSB S?CHOOL 



I 

_L 



(9)-® LANGUAGES-{CHECK appropriate SPACES) S-SPEAKS R— READS W— WRITES 



FAIRLY WELL 



STEP 4 



ITEMS 16 AND 



T1ES-HATS,ETC. RESPONSIBLE FOR OWN DISPLAYS-OR PEREC 



ALL NECESSARV STOCK FROM STOCK PEPTrSEE 2flVi«t3«>-|«>44? 



yup^nvFo Jordan White Dept. Store ^tl^„°,M.°/MftwcH i<<44 

(give nftM Ht-UC ■ «OT MAME Of 'QRIMAN OR BOS*) 

;SS!'^n." fey har va rd Av e. BRianTON . Mass^ 

(mum«eh) (stbckt) (city) (»TAteT 



BRANCH. 



■ FtCIFtCATION 



SECOND 7-36-260 
BEST OCCUPATION. TRUCK DRIVER - LlGiHT 
i"n?,^"n rmRKED FO R SAME PEP'T. STORE 

MiSttClSJmiVmojfLiTpN P4NE!l- 34-5 

DELIVERY OF ALL GOODS TOPRWATE WOU«t14) ti.iii.. 



• 25 



r«ADt TEST 



HAHPLED cash OH C-O.D DELt VE RlES-ALL short TR>Pa(l^3S-03'j 



ITHOSBIES.' 



PHOTOGRAPHY , 



1 7 



ENTERED 



J L 



I I II 



m— II 



Ji)'® 'l"ttT?^",Z ;.,7 |!n7)-® »PT7Wt TESTS |(18)-© OTH^R iS^^ 



roftK k OATt 



(10) -0 



IMlniCTEn FIRST Sii ft- 



(11).® SPORTS IN WHICH 
QUALIFIED 



ACHQOL OA TCA 



EXCFLLS -TRACK [^^Q- •ASBET IALL | | lOXIlia | IF-T | 

I j •»»! »A\.V I I SOFT »ALL \ | WRtSTUNtt \ ^'t | 

FOOT BALL | M [ TtNWIS | « 1 | OTMIII | 71 | 



) TALENT FOR FURNISHING PUBLIC ENTERTAINMENT -— 
MUSICAL INSTDUWEHT [ | SINGINS [l^iT] THEATRICAL | | 



GRADE SCORE 



7/7/44 



|0 O O 





GRADE - SCORE 



(20)-® 



CAPgTsAl32)^SEE^l) 




fif Bf sc ac 



o o o iio o o o o o io io o no o o o o 




oC» o 



NOTE: Ail entries on Soidier's Quaiification Card, WD AGO Form 20, will be accomplished as prescribed in TM 12-425. 



M 
O 

D 

7i 



SOLDIER'S QUALIFICATION CARD (Back) 



o o o\/o\/o o o V/oWq o V/oAyo o oVo o o o o ooo ooooooo ooo| 

NOTEI DO NOT ATTEMPT TO FILL OUT THIS CARD WITHOUT FIRST READING INSTRUCTIONS CONTAINED IN AR 615-25 VERY CAREFULLY 



•O 




NOTE: All entries on Soldier's Qualification Card, WD AGO Form 20, will be accomplished as prescribed in TM 12-425. 



M 
O 



is 

M 



TM 12-223 
Forms 



SERVICE RECORD (Pages 4, 9, and 10, 



20 DEC 44 





cuasx uummras 



^Fap^hjuo'of 1l«r Bond* 



«: ft. i. G. a Km Hk HAi I* ihMM immw a> 1^ ' 
ftc. •'^'tes.-j-jm~Jt. Jt- i 



STEP 



OPERATION 



S/R 
PA6£ 



T. Stamps "National Service Life 

Insurance." 10 

2. Stamps legend as to insurance . . 15 

3. Stamps date Articles of War 
read 4 

4. Enters Class B allotment data. 9 

5. Enters Class F deduction data . . 10 

6. Enters Class N allotment data. . 10 

7. Enters Class N allotment 
deductions 13 



8. Enters family allowance payment 
data 



13 



NOTE: For instructions governing entries in 
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SERVICE RECORD (Pages 13 15, 16, and 24) 



SBfUKS— FrwAKCtAL 

*• i m n nrnm* tnv«V> da* m mmmI 



ri.lU»». 


— 


V 










— Ift.... 










,11 to NWIW. 



WW* 



CL. N ALUT 6.90 PER U( 
FECTIVB 1 AUG 44; DEI 
•OH FQR. S HQS TO BB I _ 

kiatKD OH 3SFt/44yt>A' 

.QQ^ IHIIIAL FiUILT 

AUK js .TOR moF -iuic '44. 




>GIOHS PRffiEREKCKi M«thodl.at 

EmAim is timn>iBi-25J>ii6-M4.«. 




STEP 



OPERATION 



S/R 
PAGE 



9. 


Initials date Articles of War 


4 


10. 


Stamps name of Personnel 


24 


11. 


Personnel Adjutant initials .... 


24 


12. 


Prepares Ist indorsement 


16 


13. 


Name of officer stamped 


16 


14. 


Name of officer stamped 


24 


15. 




16 


16. 




24 




, , . SEP 1 1944 
Hq 5CU fUl Z Ft DeyroB M»a 9 



n.Myi.r».in>junJi. YouT Coi 

M_a!UfZ8i3_Jjt_SS!Lll.Ul2 

^miii,^„i^ SEP 1 -,»44 

ifa^Mitau HsI^Ung _ 



Hm MUr iar .moaau du. Id JJw md not |mU u dau, Nell M B 

■ — p-ii — 1- I.— y— 'mlAi <•—'»-' 

tauOi ant mrtasot HPOaUl. 




the Service Record, see AR 345-125 and TM 12-230. 



31 




BROINtJAUES A 
31900004 



3 •}» 

W M 

to 
ta 



REPORT OF PHYSICAL EXAMINATION AND INDUCTION 




DO NOT DCF4CB TBIS ffTAMr 



^ORT OF 
PHYSICAL EXAMINATION AND INDUCTION 



S1900004 



Local Board %o 37 


.IS 


Suffolk CouDty 




7 Jul MM 


037 


1018 CmwnwMlth 


At* 


Boston, llsss 





(L«GiJ BMfd <A OflflD ]>tu dump wlUi Com 



SBcnox 1i — GZ^iERAL (Local board wiU prepeie fwu Utest iiif<Kiniitjon available). 
1. Vm BRQW. 4M!3m. 



<MWdkl 



2. natntoddKsa lfi9Q..A:l<)KteBLAX> jB«!fl.tOB. . ~ 

(MiMlernirili-atr| (T<i-A«ril>< « mmv i vmm 

3. HigMniift adu Xo. ...XiS^. 4. facU Seeuittr No. . .Q21-QWIZ1 

S. Marital atatw: Hacb □ UankdH WdomrQ D^vuwlQ ScpwaMQ 

«. Numbw If Om9 4 ekSdna 2 7. Blrl!Ki«t« o/ nciMniit Jlgngl Sl^. 



BbtlipkM gf ngbtnat . 



..JBcJUbSsB. 

(Two flt ri!JF> 



^.JSt^ 



lUoe: WhlteB Xe«ioD OUior (qiwiry) ^ 

10 atixeMhip: (a) t'nitwl BUXm eitlMn: YmS KoQ Flnt papen: XcsQ ^ToQ (c) If aot 

U United 8Uta«, ciUiw ormbj«ct of (spoolf^ oonntry] — 

11. Court noord: M Coovletod of • erfano other than minor tnffie vi<^tioo: Yes □ Xo 8 

<b) IC **ym," qiacUy erlmt^ dati^ lOMtlon of oourt, and wutoius 



(c) Kmi- ii> CTtJitfKly cf the la-y? Vet Q N'o □ 

(4) If siiBwer to (e) In "yow," in necessary releai't or waiver nttarhM? W □ No □ 
13. Uattod Stales mUltaiy Mrvfoo: (a) FkvIoim mrvin: VoneB Army □ KatioBal OiUfd □ Navy □ Marfl^ 
ConM □ Cowt Guaid □ 

(A) Date of diMharjo — - (<) Tyfjc of diacharKe 



18. Eduoation ; (Numher of yrars eotnplctwO Elmwntary seltbot ft,. 

or biuinow isehool 0. Collo|e m unlvenity ..fl 

14. Otenpatlon and Industry: (a) Title otid duties of |»aent Job 



Hlchaehool 




(b) Len^h of experience: Yearn — ^6 Monthi _i 

(c) BuiiDcss of present employer ....D^ATtBMlt-StOJni... 



IS. Empiormcntclaii (pment Job): EinployooB Independent worker □ Eni|A>yer □ Unp^ funny woifcer □ 
Student □ Upemployed □ 

1ft, (a) Number of times prevknuly cent to anned foreei for eumiutlon or ioduetion R 

(k) Date last sent 

17, (a) If tiuiferred for prelndaetkik physleat examination, loeal hoard of tranifer U Looil Bawd No. 

County or City of State of 



Qf) V tnuufemd for Induction, loeel board of tiansfer fi Loeal Board No. . 
, State of 



, Ccmnty or City of 




TM 12-223 
Forms 



20 DEC 44 



INDIVIDUAL CLOTHING AND EQUIPMENT RECORD 



IHt DtrE or EkCH IMRSlCTICiM 
mo tHC iMlIlklS OF Kin THE 
EMLlSTED niiOm MO OfXCER 
■IE REQUINtD >• THf tPPdO- 
PRllTE IQlES ir THE TOP Of 
THE FORM OH EKCN f*GE. IttC 

COLUMS fil ■*yTHOI11Jf[l »!.- 

lOWMCES* MO 'IktMiCE* 
SHOULD BE ElTEMOEO *<• rtlCh 
MC COR«tC((0 *S OWCtS 
KW. 



INDIVIDUAL CLOTHING AND EQUIPMENT RECORD 



H-»SftC IDC ^IVU^. 



MTIClfS 

Ou»r»MiTE« 

inOiviOuii CiOtu \ni 


II 


»1 










' i • 






-. 






i 




' 1 • 




I 


DA IE 


i'' 
































E.M 


k 
























































— K 

1 




S IliS 




Tjl)aE[> IN 


IElT. wi, aiJiT, 


1 


Si 
















! I 
















!00I. ^f»iiff , COM*! 






























d 










HILJ. tDIIO«. O.B. 





























- -■ 

1 — , 












:*p. u*tiiM, null 


_L 


7ft 


1 








I 










i 1 




— 












UtlltOa, *■■. 


1 


J'/t 


1 








t - 
















1 






















7i*t, luciiilur, O.B, 


























'-^ 


\--. 














:0«r. am, iE'M , 0.0 


























:s 


Sir 




































2 


3i- 


1. 


































siovcs, Mm. 0.*. 


1 


r 


1 






















— f — 




iixDRERCifr. cartM 


4 


























"EtXEI, IT([l. «-l 










































IHSIGNII. COlll>, !■ 




























— [ — 






itSIGIll*. coiiu. ■W. IN 


































ih^ishu. iMuuii'iiritt 








































(•SiGnu. survr, tmnn, mm 




































iniQttlA. IlEEKE.Ktll MMiMXI 






























jneiicr. Fifu. H-*i 


1 








































jiicNcr. «i*BiiL 


1 


















■ 








LEGGmf, '.tm%. HHTI 


1 
























— 








linEM. MLlfl. tb>. C«Nrt.[I[ 




























— 














"CCKriE. cniTiM. Nmni*. «i>ii 














^ t 






avEIKCUI.aOOl, Q.a. 






/ 










1- 











5^ 




[ 



INITIAL ISSUE SLIP 



SERVICE COICMIV UNIT DO. 1112, S.C. Fort Cevana, lissi. INITIAL ISSUES 

Stnmary at the quantltiai of artlelM of clothing and «qulpm«nt issued on the day of 



2.Al'ance pfr nan (AR 61&-40) 


z- 


1 


1 


1 


1 


1 


1 




2 


1 


1 




3 


2 




2 


1 


3 


2 


1 


1 


3 






1 I 






























































































































































































































































































































































y.jtl — ..-^-^ 




























































































































































































































































































































































































































5* Total Items If aaoh EM 
recelTM full issue 




















































4» Itms not isau«d 




















































6, TOTAL NET ISSUES 





















































I certify that the articles listed in lino-i^^S htive been issued to the EU w)u>9« nanev Apm 
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Forms 



RECORDS JACKET 



ASW 



RECORDS JACKET 

THIS JACKET CONTAINS THE SERVICE RECORD 
AND ALLIED PAPERS OF THE INDIVIDUAL SHOWN 
ABOVE. 

WHENEVER THESE RECODDS ARE FORWARDED 



Use This Jacket 

(■ Inrf, KM M *• U. S. pM 

NOK H PwMMr.-Taraad ta Tk A4m GmnI, Watl^m IS, D. C 
orncuL MAiL-raiTAai mk 



ENLISTMENT RECORD JACKET 



H^JUES A >la<l0004 



FORI riVHIB, USS a tut ISM 




ML ft, A*a 







INSIDE 
OF FLAP 








Kcons cMtx un 



■ MnlMlM 

SECTION I 



« r tea* 



AAf OHktw'. ^i»c^..Mi .« 



A. a, o. nmi M*. w. t 
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Forms 

APPLICATION FOR DEPENDENCY BENEFITS 



AITUUTIOH HDNUI 



o AUiY SERVICE FORCES o 

omci OF nrniMHCT nmnn ^ 

mwjuuiiL N. J. 

APFIICATION FOR DEPENDENCY BENEFITS 

( I mwi w 'm Dnn iiB l i Ul l iaiw n AM il 1M2. Aa ■■■■iii> 

DM.. 



JSJm.- 



I. (0) ....^^^aam ^ggmr .. 

sc...jruK«n&>..MSs.r 



..S1*X0((4„ 



Prt 



-.Dili*- 




..169(1. Jrlila.twi.ATii.. 



(b) THM HPACB Mi'hT ^LSO Di PtLUB IN WhS!« AFrLKATlOM.Is Mauk Kr J 
(AppUeuri Mine) I 



PNnoN OrncB Than tns Sowcl 
■■- .— , btt«by ■iifl)' fw Ihe fkinily 



tjlawknefs aiilhorlMtl h.v Inw for lh« followin^t-nAmi^ nlAllvM uuJ/or drpcndcnU of Um loMieff arhoM 
panKnph 1 aImvc. to wham Ihla Applieatiun pcrtAina. 



CLASS A 
r wKc divoreed to whom ■linwBy 



1. Siam— ll«ry 

2, Bro»n .ft»'p- 

3 ft'.cnn trt 




(If there Afe none In elus A, wriu 



Ant.' .Baatan..... Itau. < mi*... 



zoz: 



Anotiiit o( monthly alimony 
cMM liviRii iwpMte Kn< 
Dale MlliHUMjr or mi^t p 



III. I.Ut twlow ilic Uthcr. 

who kra drprniiciil ui 
wrilc "NoiM" In nwiM 



V. Tl» fothmtng-nuMd nmbm of (my) (Uw wldtai^ « 
gmadmumn (not oAmi*) in ttw mUrury o 



















-MDS 






1 1 
















. 1 






1 1 : 1 


VL XinnrmirvrifllnBthatHUtlwroni 
tlw IM4r iltawwM !■ d^mtaat, to tht 

Bud 


«iB( ataumonia an co 
dnw iiidkakd, wpo« 

(|Bi|iwtaM). 


met wAJhftl every mamlwr of cIuh Bor B-1 fw whom I claim 
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Forms 



INITIAL FAMILY ALLOWANCE PAY ROLL 



WJl, AJO.O. iwM H*. 1447 
35 SepWrnbrr 1M4 
{Thlt f«nn fnMTMde* W.D^ P.D. Fbtbi Kq. 
50. Approved by CoinplrolUr Q»n«TftI, D. 9_ 
FibrnaiT 33, 1943. vhhh ni«r b* uMd until 
niatiiif stocks ttn «tfkftuit«d.) 



OaOAKlZATlON 



TOH DBPEmHITS OP HnjatgP KM 



IPFBOP&UTlCur: STHBOL, JLLLOTllXKT 

212/^426 BOl-aO P 414-01 S99-999 



FORT DEVgyS MtRg 



XIIOUHT 



DATX 

g9 A^gwt J4 



THIS TODCHSB 00M8IRa Or SHSBXa. LUC PMI OV TBI* TOQORIR WILL BS IXITUU 

BT THE PEBSOmCL WVIOBB nmBDIATBLT VmKR LAST AVOUIIT BUTElUBD. 



M ttii TMcbar fi oiftdt out ■> ggqalwj bj AmrBmlatlomaBdUivtcatTiM perUlnlaf to • 
i tlwt pa7nffit-to_aa «iliatad-a«i naand m ^ wioiB par roO ii set pioklMtMl 1117 E 

JTCd : ud tkat the wMsnt Mt oppoiUa t 
I praTlafautt<tf AB 846-155, ud bai bora 



Tiriw of hw Madting the utMiltMHj of tta apprapriatton iwralTod: ud that the wMant art onpoolto thi 
of «wh eallftad naa baa baeodeteiWBad bi aeeordaDoa with th« praTlaiau<tf AB 846-155, asd hai baaa sharf* 
agaiait him OB hi> mttW ENOiA or Mldlirt ladhUaal pay^ neord. 



F. S. BCCTH 

CAPT Fn 

RT DEVENS, MASS 
/Bb n I No 2 1263 1 



I cntnrr tlitt I iri tiumi Vu pVMut oi tlib ran ud piiu to tkt tliiM tkll MitUeili aaeh atm iwiM tk» ■ 
kli sun, witk tbe manna tt Ikon aaikid "Not Paii». 



TOmnmTiUgiiowuDweiiPTneAaH or uioinn la iss ooLnwr "akouht puv bt onosna odb aunonri Mm, 



HAKE 

(■MTUR auiuiAiia ram 




OBADI 




moDirr tub 


JA«Jca0ji<...lhkUua..9* 


51900066 




4 51 20 AUC 1944 






CI k lleMnor C. Jkokaon (« 
Ut.A.ilmMl.JNii..iltM)kllaiL.llhiu} 
CI I WklUos B. Jaokton (• 


Lf.) 


CI k 


Blaauor C< Jaokaon 

.21U.JbLta..St«<..7«««aBM.>Tb«. 


/ao 


00 


on] 








Brcm^.JjimiL.Ju ., _.. 




.2EL.jLue... 
CI 1 


^ 5 1 29 AUG 1944 






CI A Mary A. Broim («lf*} 
CI ± H«l«n H. Brom (Dan} 
Ci i r'nid; i. Broim (ion) 




lUrv k. Brmm 

...E«!9...«tteitft»..A!»...jL _._ 

BMton, liua. 




00 



Alm«r, Ii« 
ei k BarD 



Allan^.J.a 
CI B-1 Or 

CI B-1 Ha 



CI k Slit, 
Cl.Jk.Jsxn 
CI i, Jana 
Cl..i.Halt! 
ei A Slobi 
Cl..A.J«aii. 



Wilt* I Trhin 



Cl A Hyrle D. nhita (vlfa) 
Cl A Jaaat H. Uhlta (Di n) 



atrtify : 
nrlttan application foi 

26 October 19iaL.far...tlM 
that luoh mritten 
tha »qtiw »VttATy 



AEKT OERIAL NO. 



|)araaiu. 
the initial 
■dapeudflnta. 
appliloatlon wss aade 
ABI ilaa..ii 



Cl A 



^..t la. 
ftjolly allofiaiwa 
Hajbttdi 

within 1^ 
akatua, 



ISI LT. 



91546 «9 M6 1944 



Hjrrla D. White 



.«ithiA.fay..r«U-h«.'«a-a»4 i 
under the aot ef 
■their- * e a pee t l t» ■ jaaea-t-. 
days after entry iste 



^^jBLJOBBrfiBlT. 

r, nrrAssT pbsohhbl AWotAii ' 



Paqk Na ._6 — 



AMOUNT PAID 



Iflo 



.en. 




NOTE: Either WD AGO Form 14-57 (old WD FD Form 56) or Form 366 may be used for the initial 
Family Allowance Pay Roll. 
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APPLICATION FOR NATIONAL SERVICE LIFE INSURANCE 



APPLICATION FOR NATIONAL SERVICE LIFE INSURANCE 
•MB mam mmm mmai un asauna kt of m as mm and uouimb «r tm vmuM nnimmiuii 



VTBIUWI DMaWMTRATIOH 

'"^SSw^fcJtjifi *** BVDOtT BDKIAtr No. Tt-iW II 

APPUCATICm TOR NATIONAL SERVICE LIFE INSURANCE 
■Ml SKTIM mv) niMMi ann uH nsMim Ki w M « UDMD iw memimi w mmnu 



« SM br VWHM la Ik* MHt Mfiln a* k 



n hm Mk. «aa iMiiHi f*iMt w yknM • 



I. uBn nu: 



I. ■oniwMi 


1610 Brlcbton Arm 












flKr. torn. M ffiA«fli» 

BrlEhton 


Ma 

Malt 


SI 


Ibreli 1916 


Am mum 




MttMH 

I "WW: 




I (KlUDtar Md tUwt. MWB. ff port oOm Hd UM} 



Jteir-JMn-Aum -Wit* 'IO.aoa La6Sa-^dcl>^-in»..BaatiuiJUia 



I comiHn 



I ! 

;.pH«M.feMitf,«iiHtr«ltk«lMmi. (Hw! 

S a t uaDHTralraUci h waiuq to (pum ptIm or irpa) 

I Jtary.Jffli.Br,epa_.^ . - 



18ao..BrlghfaB.JLii^lJg»toii, -lUaai .. 



* "^fsssttnfbW^SRessiiiSi.'txatJi .iu.di.tux i..:....* 

X t iaib«iM«Uf<aiHMwui«kaaTUM>uarniiinn>Rtni tr -.— - a i>» ■■■■mti 



a B. I imiiitilii iMflfJiil'iliii li iTffii'iT'"'^ ^-1 iir i7i 1 r — , p im aMiUy |t«ad«a 

qr c. iwiB iW fci M M V aii"BiM«iiwr»t»Btti<i»th««Mifci«»to>»>>Uka*«iitiMiiw«ii^^ pwiwti 

M Ittt. lowMlMt ii >t illMI nmtt^f » Ji<fc»««r«» >» m«l«ta«lll»Mi n g»aili Urn «l, ran C i HW l>» Immm M im- 

< ««M»iS«MMiltCM»w«UtkMlUftniiM^lBdtMi«i«noli|matoaklMim«. 

AKKawiiaiSMSMitiiTMAEwiu 

SiffSSSu!k!VSfS«KwiiMitaH«Mii5^ - 
la mm ituii B «« luau ir aun oooni moi TO ni anonra un Of ni toiKT 



M. i»Bmn»iMa»i»Tmio»iiii» Tnai»»i m»tMOWiTi» » miiBHL ow: 

a. ar anan iBMinAaci To tat ?mun ADKunxrunoa 



jk. II lunon w MI 

M»»T— 

t..7;.i». 



■nan »i .lort. DMaa ,-.|lM« " Tia ....28 dat n Aafr 

(AppUnnt >li 

fkaBk mA apMlMtkiii. r^«rfc »«lr. pM^rfcii-f i ) _ _ 



„ ?>iC;<2ft^ft*cr. 

(AppUnnt >ii^ b«re. i>o wt prtnt liiii^urrj 



• wilt iw brM*^ b 



Dktfl. 



DO HOT USl THIS 8FAG1 * 

Vnmlvm : Mo. 1 t . 



BoDoAciuT 

AMfw Mkoa 

BsMlBor 

CtrtiftcKta iuu«d 



XeTiewH 

FoUcr isiued - 



NOTE 1: Item 8 and all parts of item 1 1 may be filled in only after the enlisted man personally in- 
dicates his answers thereto. No part of these items may be preprinted, pretyped or otherwise filled 
in before interviewing the enlisted man. 

NOTE 2: The duplicate copy of Vet Adm 350 will be indorsed by the officer as follows:" The orig- 
inal application was forwarded to the Veteran's Administration on — date -and an allotment of pay 
has been registered to care for the payment of the required monthly premiums. 
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AUTHORIZATION FOR ALLOTMENT OF PAY 



■3 
S 



pmv 



0 S ^ 

« !•« 

§ ° i 

M S 



5t§ 



(— 

to 

or to 
Date 
state 
U all 



tj ? 

1^ 



2 » 

js -a 



Bole 



AirmORIZATION FOR ALLOTMENT OF PAY 212681-H-181 

(te AR 3S-5J20) 

Jmww « 81 9Q0_QQ4 -fat BC. yt "t-tnT 




■"-•{as 



AUTHORIZATION FOR ALLOTMENT OF PAY 2126S1-II-181 

(See AB. }5->S20) 

-iBWM. A 81 900 004 P»t RC . Ft D«T«i. . 



ij^l nuned dxne betcbjr mtfaotiies a CXass 
of his pay in the amount of iJEjfiO per month for ..-Ilkdflf Inlta. 



XCointyaay, ngmtai, M aoB «ff mwim) 

* : 

(Type Dim 



, , 19^--, And expiring.. 

„) incmiaiiit iMafU^ ffom ftf far month of 



. nxMiths commeaciag 
19-44- 



INhdc of ■lloiMe) 



(Nwobcr and sUect or BUal loute) 



ooJy ((jec. IV, No.J00j^W, D., 1M2}) 



(City, torn, w put aSce) 



(Nne ot aliMMt* ■IfaOH) 
Date of cnti'stmrot fiff jfllg 



ual fOMit) (Citri town, or port office) (SMe; 

, 19j41. When other than "Finance Setviee, Annr" is «ff«cted. 



ReUtioDship of allottee . 



ftate allotment cbarteihfe , 

If allotment is to £avox of a bank, tfw loUowinff is l e yiw i l to be ttflteil: Dqusit should be made to the cndit of— 



CStatMiMnt beknr not nppUcaUe to G o wiu ne n t Imunuaco) 

I heRfaf ittfc Au the fMwpow for wttkh thk ■lloimcM it tnMtd » aotelv for ttic imort of wife, child, or depeadcat fditim; or If aide for the 
leat of utt ioMTtoce pnmmat. ^ nMiuaDa: CiocKtdiaa codOMKets aod/or tvcatf <ar other) ptyamt policiec) is eo the life of the lUotler oaly ; 

' not a ODCKlrlnddeotil 4M oalluefu eKOKot of the tisauctioo; aod that the «lloc^^ 



MMtKUles the njTif ud _ 

\T mKB$ the puky aad aotia fam W a btak or'eiher ageoL 

-Xsacl-DfiftM a Ihia 



Bntetcd on iervke lecotd 2S..AnE 44- 



x^fr^AS'laL.i.'Uti^ gnrt T.t. jirw .sat^i n g 

(Signinue of CMmuodioe oAdt br pcnonncl omcer, with gnde and tngaoizuion) 
WBWN ArrUCABl£ TO CLASS ft OK CL4SS I* tNSVftANCE, TBE ORIGINAL COFY OF TBIS FORM WILL BE SffJVr TO TOf 



flat wflixb Bflt appfteslile. 



w. D., A. a. o. sum NtK at 
NmmbecilMa 



AUTHORIZATION OF ALLOTMENT FOR WAR SAVINGS BONDS 



DUPLICATE 

AUTHORIZATION OF CUSS B Ar.LOTMENT 
FOR PURCHASi; OE WAR SAVINGS BONDS 




ORIGINAL 

AVTHOUZATION OF CLASS B ALLOTkiBNT 
FOR PURCHASE OF WAR SAVINGS BONDS 

PRINT OR TVPB ITEMS 1 TO 7 

y James A Brown _ 31 900 004 

.Prt RC . . F.or t . I>!*T<na 1 . 

(Grade} (Coopkiiy, Rsimcat. ot arm of Mrvkc) (Place or APO) 
2. I hereby authorize a Chaa B AJlotment from my pay for the pur- 
chaK of WAR SAVINGS BONDS, Seiiea E, aa u&ated below, 

begiiiniag with pay due to me for the month of 194.4.. 



3. PLAN I 



□ t37.SO Allotinent 
S" - 



PLAN 5 
— I HI 

J $50 Bond 

4. Liu u ^^Co-owner 



□ t2S Allotueat 
□Mr. 

Oura 



□ II 



N 3 

125 Baaii 
'■ 7 
175 AllotmiDt 
1100 Bood 



Plan #12 
t7.S0 



J two tlOO Bonds 



|_|faiiir»Ld(> 



PLAN 11 
Bon<U_JpOO I 



Intone) 



..A 

(Initial) 



(Laar 



■e) 



"(Mri." U^'aI i>oiC 'art 'Ur*. Gf^fe fi "Doe')' 



5.* Mail I 



lUr. 
iMfa 

IMIM 



...Marx A .Brnwi 

CPlnt name (Initial) (Laat naiiw) 

At -Bright on _Avgi_ Boston,. Mas.?-- 

(Number a^ atrcct or nmd toute) (Cltr or pott oAoe) 

6.* Hold Bonds in aafekeeptng in Tlreaniry Department at no expenae to me and mail receipt to . 

At 




1 atrcet or tural roatO 



(City or peat afioe) 



7. Entered on service record or pay card- 

*Select delivery dfrircd— use oi», not botK 
Whenev«r a box U aDpeara, It is essential that olotter fanficate by check 
mark' (vO the appropriate plan, title, atatna, or .desitnatiott. Mark not 
more than one box under each heading. Whenever the co-owner or bene- 
ficiary is a female, the fivea name muat bt naed. 

W. D., A. G. O. Perm No. 3*-4 

Form appn 

February I 



(Inltiala of pemn 



Yul (SigTiatiii* ot allotier) 

.t>»..llAZf:BiJlJ2nd.Lt.AUS.^£U*1112 

(SIsDature of personael or other reiponuDle 



3? 
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Forms 



20 DEC 44 



lAAMUNIZATION REGISTER 





HnmiZATIOI lEMSTEl 

AND OTHII MiDICAl DAM 
(Sm AI 40-210) 


MAMC 1LA91. nmrnj . »»©. initim.) I'ash 

BROWN, JAMBS A Ul 900 004 


31 liar 1916 


NACC 

w 


aLOOD GROUP 

o 


HKO. OPP. 


SMALLPM VAMHH 


DATS 


TYPE OP mACTION 


MCD. OFP. 


























TRIPU TYfNtW VAMIM TTMUS VAHHK 


DATtt CACH DO*! 1 HtO. OPF. | DATIS CACH DOK 


MCO. OPP. 








































































































TITMUS mOlO GHOLilA VAMIWE 


OATC« CACH DOCK | MCO. OFF. 


□ATU CACH DOaS 


MCD. OPP. 
























































































YEUOW FIVH VACCINE 


DATS 


LOT NS. 


MCD. OFF. 















W. D.. A, C. O. Thi> Focm iiip«n»d««i M. D. Farm (1, 23 I 

FwniO.117 1*42, which will Ml b* uMd crftar ncript at 
U/kiia«ii l944 Ihto nviiiwt. lA-ONW-l 



tmn imniNizATiMs 


TVFC 


DATE 


LOT NO. 


AMOUNT 


MCD. OFF. 






























































SKCTACUS 


PUACC OP nCPIIACTIOH 


DATE 


OLAaaca 

REQUIRED 
YCa □ NO □ 


V.A. WITH MASHS 


V.A. WITHOUT OlAMH 


OD 1 OS 1 ^ 


oo 


oa 


OU 


•fHCIIC 


eVLIMBSE 


Axta 


PRiaM 


DEC. IN. 


OD. 










o*. 










ADO. 


•irOCAL SfCMINT 


FRAME 


HCIOHT 

MM. 


IN»CT 

MM. 


P. D. 


•Rioas' 


EYE aixi 


TEMPLE 


POaiTIOM OF CYCGUMI OAa MASK H.li •!» OF OAS MASKi 


COMMCMCIAL TTPC, NO. OP PC* | (VCOLAaa, OA* MAaK M-li 


OATS OCDUCD 


DATE IREUCO 1 DATE ORDEmO DATE ISEUCO 


DUTIHU 


TYPE 


* 


DATEa INaERTED IP MADE IN antVICS 


FULU UPPER 






FULL LOWER 






PARTIAL UPFCR 






PARTIAL LOWCa 






* CHCCK IP PRCaBMT WHCN IHOUCTEO OR ORDERED TO ACTIVE DUTY 


HUB n snwi smMTHnrv 


DRUG OR aERUM 




DATE or REACTIOtt 




TYPE OP REACTION 




•CVERITV 


1 MEO. OPP. 


RRMARRai 

1l U.S. GovwiMMnl Priitll«B OMcm IM4 M 00000 1 
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LOCATOR CARD WD AGO 401 

1 





so 230 9-1-44 


IMF BTC 




CP BUNDING, FU 



(Uaito equipped ivi^ Addi etMcnph impcintitic equipiiMBt, um tbi* lid*} 



POSTAL LOCATOR CARD 



BROWN, JAMES A 
31900004 




SO 230 9-1-44 IMF HTC 

CP BLANCING, FLA 
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ALTERATIOj^ SLIPS 



20 DEC 44 



ALTERATION SUP FOR TROUSERS 



1± 



TROUSERS 



SI 



Length 



BROWN, JAKES A 
31900004 0 



26 AUG 44 A 



26 ADC 44 A 



26 AUG 44 A 



26 AUG 44 A 




ALTERATION SLIP FOR BLOUSES 



COPIES OF ALTERA 
REQUIRED 


riON SLIPS 


TYPE OF GARMENT 


COPIES 


Blous* 


4 


Overcoat 


4 


Trousers 


4 (1) 


(l) Add one oopy for each 
additional pair of 
trousers • 



BLOUSE SLEEVES 



BLOUSE LENGTH 



Shortened Lengthened Shortened Lengthened 



BROVm, JAMES A 
31900004 0 



26 AUG 44 A 



26 AUG 44 A 



26 AUG 44 A 



26 AUG 44 
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Forms 



CIVILIAN CLOTHES BAG TAG 



COMMANDING OFFICER 
RECEPTION CENTER 

FORT DEVENS, MASS 
orriciAL MisiNcas 

CLOTHING OF: 
BROm. JAMBS k. 
319000M 



IM.TV ran miVATS uk to avoid 




TO: 



'So^roUj Mass. 



BARRACKS BAG TAG 



CIVILIAN CLOTHES BAG SLIP 



BBOm, JAMS A 
SU00Q04 



36 ADO 



44 A 




NOTE: For regulations afFecting disposal of civilian clothing, see War Department AAemorandum 
615-44, 20 September 1944. 
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THE DISPATCH NOTICE IS BOTH A RE- 
CEIPT FOR ORDERS RECEIVED FROM 
TRANSPORfAT.ON SECTION AND A NO- 
TICE AS to TIME ANn PiACE OF ASSEMBLY 
AND T!M( Ol MESS TO RECEIVING 
COMPANV 



TM 12-223 
Forms 

DISPATCH NOTICE 



RKITTUM CmBI 
mKSFOITJlTIOII SKTIOI 

roKT mtms. lusa. 



DKRUCB MnCBi Tlw fellmliv 



■bom partinnit hoar* conMratac ahlfaMt a( 




230 



PARA 
RO 



Tin OP 

ISSBULT 



•ASSBIBLT 

ronrr 



vtsa 
turn 



RBCBITBD BT 
(Dp Bet laltd) 



Tins 

iaa> 



BLM 1 
U #1 

«C Pon 



lUt 

1 •« UM 



«o tw ) 



f ol iwrf Bl ar* «rM In (r to «M •B' wait Mlcattd , mad 
ffL C«rpi Hill fmi4« bmI ttakrtt fcr nter et aw lad 
la aaeh par tolaai ra M M-ttM. 
iSl-Ol A lU/UttS. K aUl ^an «lia bm T. 




Am 



Id of 
Maali 



Vm BTO, I 



« Maala la 



Brm, imm A* 
8«rM , rhuip T. 

Waat. rradt 
.thride. Jaakaa ll< 



Mat, Jala t. 
Colly, BratBtrlilto P. 
Koahl, DoaaU X. 
St, Amour, IToiwn H. 
Loepor, Barry Ja 
.TellM. nuiip r. 



n MO o6« 

« BOO OOT 

n MO 00* 

SI MO OOt 
SI too 000 
>1 MO COS 
SI wo 00* 
SI MO ooe 

SI MO M« 

SI MO 001 



m SM, SROC>t, 
■uh, D.C, 4td ZS 
Auc 1944 

AbOTO «uth appliol to 
all n llstod IB thla 
par. 



BX ORSB OP enLOREL SHRIMi 



DESTINATION OMITTED ON AU COPIES OF 
SPECIAL ORDERS UNTIL AFTER DEPARTURE 
OF ENLISTED MEN, EXCEPT ON THOSE 
COPIES FOR RECEPTION CENTER HEAD- 
QUARTERS, RECORDS ScCTION, TRANS- 
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Section IV 

PROCESSING MEN ENLISTED IN THEERCOR 
OTHER COMPONENTS OF THE ARMY 



1 0. The basic procedures prescribed in this manual 
apply also to the processing of men who have 
entered the army by enlistment in the Enlisted 
Reserve Corps or other components of the Army, 
with the exceptions noted below. 

1 1 . Enlisted Reserve Corps. 

The service command on issuing an order calling 
a member of the Enlisted Reserve Corps to active 
duty, forwards to the reception center the number 
of copies of the special orders required by the recep- 
tion center, as well as the copy of the Enlistment 
Record, WD AGO Form 165, and the Service 
Record, WD AGO Form 34 which were forwarded 
to the service command at the time of enlistment. 
The reservist on reporting to the reception center 
is given a physical examination, the results of which 
arc recorded on a physical examination work sheet. 
The work sheet is transcribed to the Record at Time 
of Reporting for Active Duty, WD AGO Form 
183, in duplicate. The center also completes those 
parts of WD AGO Form 183, not per- 
taining to the physical examination. When 
the enlisted man is transferred from the reception 
center, or if he is still at the reception center ten 
days after his arrival thereat, the original copy of 



WD AGO Form 183 will be forwarded to the 
Adjutant General's Office, Washington 25, D. C, 
with a notation as prescribed in AR 615-500; the 
duplicate copies of WD AGO Forms 183 and 165 
are forwarded to the service command. If an en- 
listed reservist is found to be physically disqualified 
upon reporting for active duty, appropriate action 
will be taken in accordance with the provisions of 
current War Department directives. 

12. Enlistees other than ERC. 

The enlisted man reports to the reception center 
with sufficient cc^ies of the special orders for- 
warded by the recruiting station, the original copy 
of the EnUstment Record WD AGO Form 22, the 
Service Record, WD AGO Form 24, and Home 
Address Report, DSS Form 166. When the 
enlisted man is transferred from the reception cen- 
ter, or if he is still at the reception center ten days 
after his arrival thereat, the original copy of WD 
AGO Form 22 will be forwarded to The Adjutant 
General, Washington 25, D.C., with a notation as 
prescribed in AR 615-500. The Home Address 
Report, DSS Form 166, is forwarded with the 
original copy of the WD AGO Form 22. 
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Section V 

EXPEDITING THE PROCESS 



13. General. 

Some of the principles and methods for expediting 
reception center processing which have been de- 
veloped are presented in this section. 

14. Office Layout. 

Proper layout of the various offices used for pro- 
cessing contributes considerably to expeditious pro- 
cessing. Equipment and facilities should be so ar- 
ranged that the enlisted men and the forms being 
processed move forward on an assembly line basis. 



Backtracking or crisscrossing should be avoided 
wherever possible. The names of the various pro- 
cessing stations should be clearly and conspiciously 
designated by signs. In the same manner all com- 
pany barracks should be clearly identified. The 
following figures illustrate the practical application 
of the principles of layout in three situations. They 
are guides only which are intended'to illustrate a 
principle. It is not intended that they be manda- 
tory. Each layout must conform to the facilities 
available. 



FORM 20 AND SO STENCIL 
I OUT I 




Layout for processing Soldier's Qualification Card after interview. 
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INSTRUMENTS 
AND STERILIZER 
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DRESSES HERE 



BIOOD. TYPING 
SECTION 
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STAMPS NAME AND ASN 
ON WD AGO 8017 



I IN'1 
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I STRIPS TO THE 
I WAIST HERE 



W r- — ^ J 

BIOOO TAKEN HERE T RAIIING ^ 



. J 




EMBOSSES BLOOD TYPE 
ON IDENTIFICATION TAGS 



Layout of Blood Type and Immunization Section. 



NOTE: The time required to process enlisted men through this section is regulated 
by the time it takes to perform the blood typing accurately and without hurry. 



1 5. Predating and Preprinting. tion which is applicable to all enlisted men being 

A saving of processing time may be realized by processed. Examples of preprinting are illustrated 
predating forms or preprinting on them informa- below. 





Soldier's Qualification Card showing preprinting of service command, date of induction, and location 

of reception center. 
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Preprinting on Application for National Service Life Insurance, Veterans 
Administration Insurance 350, and Authorization for Allotment of Pay, 
WD AGO 29, may be done as illustrated above. No part of sections 8 or 
11 of insurance application, however, may be preprinted, prestamped, or 
othervyise filled in until the enlisted men is interviewed. 

On the individual Clothing and Equipment Record, WD AGO 32, the columns 
"Authorized Allowances" and "1" may be preprinted as illustrated on 
page 34. 
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Machine for imprinting 



3 6. Imprinting the Enlisled Man's Name and 
Army Serial Number. 

There arc many forms on which the enlisted man's 
name and Army serial number must be placed. 
Time may be saved by using for this purpose a plate 
or one of the soldier's identification tags. Depend- 



ing upon the type of equipment and the amount 
available, some stations may find it preferable to 
imprint the enlisted man's name and Army serial 
number on the various forms at one point. The 
illustrations demonstrate methods used to imprint 
the enlisted man's name and Army serial number 
on forms. 
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17. Clothing and Equipment. 

a. Non-size items such as ties, barracks bags, and 
mess equipment may be set up prior to the enlisted 
man's arrival at the clothing and equipment sec- 
tion. 

b. The enlisted man may send his civilian 
clothes home or is given an opportunity to donate 
them to the Red Cross. If he elects to send his 
clothes home, he proceeds to a table on which 
there is a supply of civilian clothes bags. He ad- 
dresses a bag, places his clothes in it, and leaves it 
at the parcel post counter, f^om which it is mailed 
to its destination. The enlisted man then proceeds 
to the clothing line where he receives the sets of 
non-size items. As he progresses along the line he 
dresses into a complete uniform, placing all the 
other items of issue in a barracks bag, basket, or 
other container. 

c. Full use should be made of any measuring de- 
vices which have been developed. 

d. The alteration slips illustrated on page 42 are 
set up in quadruplicate with the necessary carbons 
inserted in advance. 
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Device for foot measurement. 




Device used for measuring inseam. 
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Rack for Holding Hypodermic Needles. 



18. Immunization. 

a. Because of both the necessity for expediting 
the preparation and transmission of the Daily 
Availability Report and the varying effects of im- 
munization on enUsted men, this phase of process- 
ing should not be conducted until after the enlisted 
man has been tested, interviewed, and classified. 
It is highly important that complete records be 
maintained, particularly with respect to follow up 
for subsequent inoculations, should the enhsted 
man remain at the reception center for a sufficient 
period of time. 

b. A freshly sterilized needle will be used for 
each individual inoculation. Where hypodermic 
needles are sterilized while lying loose in a steri- 
lizer tray, each needle will be picked up and placed 
on the syringe using sterile thumb forceps. 



c. Where large numbers of men must be in- 
oculated in rapid sequence, a special rack for hypo- 
dermic needles may be used to advantage. A 
simple rack is illustrated above which may be 
easily made locally. The frame is made of ordinary 
scrap lumber nailed together with finishing nails. 
The depth of the rack must be enough to prevent 
the tips of the needles from touching any support- 
ing surface. Coppercoated or bronze wire mesh, 
commonly used to make window screens, is then 
tacked firmly across the top of the rack. Wire 
handles are added for ease in handUng, The wood- 
en frame replaces the ordinary metal sterilizer 
tray and is of the same size. Three racks are used, 
one with sterile needles, one for used unsterile 
needles, and one in the steriHzer. The hypodermic 
needles are dropped lightly into place tip down 
through the interstices of the screen. The hub is 
grasped with thumb and index finger when the 
needle is removed for use. 
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19. Mes*. 

Wherever possible, it is advisable to have an officer 
responsible for coordinating the messing of enUsted 
men. Good timing avoids long lines and long 
waiting at the mess. 

20. Testing. 

a. Every attempt should be made to permit the 
soldier to take the tests under as nearly perfect 
conditions as is possible. The importance of the 
various tests (presently consisting of the Army 
General Classification Test, the Mechanical Apti- 
tude Test, and the Army Radio Code Aptitude 
Test) should be clearly stressed, and the fact that 
they are conducted on a time basis should be fully 
explained. Once properly administered, extreme 
mechanical care must be taken to make certain 
that scores are correctly tabulated and converted. 
This may be accomplished in the following 
manner: 

(1) Manually rcchecking first machine scored 
test sheet of each group. 

(2) Manually rechecking by use of the template 
all scores within one of the next higher grade. 

(3) Random conversion rechecks. 

/}. It has been found that considerable time sav- 
ing may be effected by recording the scores at- 
tained directly to proper spaces on the Soldier's 
Qualification Card, thus eliminating the necessity 
for recopying at a later point in the processing. 

21. Use of Enlisted Men Awaiting Transfer. 

Enlisted men who have been processed and arc 
awaiting transportation to training centers may be 



used to assist in the performance of processing 
operations. Among die operations which they 
may be easily trained to perform are the imprint- 
ing or stamping of standard entries in records, and 
assisting in the receipt, storage, and issuance of 
clothing and equipment. Under no consideration, 
however, may their transfer to training centers 
be delayed because they aie performing such 
duties. The number of enlisted men^ awaiting 
transfer, who are assigned to assist in the per- 
formance of processing and housekeeping opera- 
tions will be kept to the minimum required to 
accomplish the task. To insure that this is done, 
requests for men to be assigned to various details 
should be examined carefully and checked periodi- 
cally. Under normal conditions enlisted men 
awaiting transfer should not be assigned to gen- 
eral post, camp, or station details when the recep- 
tion center is a part of a post, camp, or station, 
or to assist in the operation of other organizations 
within a War Department personnel center, when 
the reception center is a part of such a center. 

22. Training of Men Awaiting Assignment at 

Reception Centers. 

Mobilization Training Program 20-3, dated 10 
August 1944, describes the military training which 
will be given to men who have completed pro- 
cessing and are awaiting assignment. All men 
who have completed processing and who are not 
assigned to necessary reception center details or sick 
in quarters, in the hospital, or in confinement will 
receive the prescribed training. Training given to 
these men will be conducted in accordance with 
approved instructional procedures. 
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d. If the insured docs not indicate his cljoice of beneficiary by designating the persons he 
wishes, the law provides for payment in the following order: wife, child, parents, sisters and brothers. 

8. Payments to beneficiaries. 

a. All death benefits are payable only in the form of monthly payments, as follows: 

(1) Beneficiary under age 30 at time of insured's death, $5.51 per month per $1,000, for 
240 months. ' 

(2) Beneficiary age 30 or older at time of insured's death, a monthly life income, with 
a guarantee that a minimum of 120 monthly payments will be made (within the permitted class of 
beneficiaries), if the person first receiving benefits should die before receiving at least 120 monthly 
payments. 

(3) In lieu of either of the above, either the insured or the beneficiary may elect to have 
the insurance benefits paid monthly in the form olt a refund life income, whercundcr if the person 
first receiving the benefits should die before having received at least the face amount of the policy 
less any mdebtedness, the balance, in monthly installments, will be continued to eligible beneficiaries. 
(The amounts of monthly payments per |i,ooo under (2) and (3) above depend upon the age of 
the beneficiary at the time of the death of the insured— illustrate by an example or two.) 

(4) All death benefits payable only to persons within the permitted class, except in cases of 
converted (permanent) plans, where reserve value is paid to the estate of the insured if there is no 
eligible beneficiary surviving who had received at least such an amount. 

9. Payment of premiums — insurance cannot lapse while in active service if the allotment re- 
mains in effect — ^authorization for deduction of premiums from pay — Class N allotment. Em- 
phasize that practically all soldiers pay premiums in this way. 

10. Buy now and make insurance effective immediately because 

a. It is difficult to find the time later — ^you will be too busy. 

b. No physical examination is required if you act now. After 120 days a physical examina- 
tion is necessary. 

c. The protection may be made available for you at once and should not be deferred — this 
is the only way to take advantage of all to which one is entitled. 

BONDS 

11. Several allotment plans. 

a. $7.50 per month for a $10.00 bond each month. 

b. $18.75 per month for a $25.00 bond each month. 
^- $37*5<> pel' month for a $50.00 bond each month. 

12. May have more than one allotment for bonds — such as $7.50 and $18.75 for %ioxx> and 
$25.00 bonds each month. 

12. The enlisted man may, if he desires, name a beneficiary or co-owner and may have different 
beneficiary or co-owner on each allotment if more than one is in effect. Bond allotments generally 
become effective with the second month's pay. 

14. Stress value as form of savings and for patriotic reasons, but do not oversell the soldier as 
he is going through a readjustment period. 
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FAMILY ALLOWANCE 

15. Family Allowance is provided for in the Servicemen's Dependents Allowance Act of 1942, 
as amended. 

16. It is a monthly payment by Government check to the enlisted man's dependents .so long 
as he and his dependents remain eligible. 

17. Classes of Dependents. 

a. Class A — Wife, child, or former wife divorced. 

b. Class B — Parent, brother, or sister, dependent on enlisted man for SUBSTANTIAL por- 
tion of support. 

c. Class B-i — Parent, brother, or sister, dependent on enlisted man for CHIEF portion of support. 

18. Enisted Man's Contribution. 

a. For Class A dependents — $22.00 monthly. 

b. For Class B or B-i dependents — $22.00 monthly. 

c. For more than one class of dependents — $27.00 monthly. 

19. Examples of Amounts Dependents Receive Monthly. 

a. Wife, $50.00; wife and one child, $80.00, with $20.00 for each additional child. 

b. Father and mother — Class B-i, $68.00. 

c. Father and mother — Class B, $37.00. Only one amount, $37X)0, is payable monthly to a 
group of Class 6 dependents regardless of the number of such dependents. 

20. Children and dependent brothers or sisters are eligible if they arc unmarried and under 18 
years of age, or regardless of age if mentally or physicaly incapacitated. 

21. Documentary proof required to establish Class A dependency. 

a. For Wife — A certified copy of the public or church record of marriage is preferable. 
If preferred proof of marriage cannot be obtained, the best available evidence should be submitted. 
A partial list of such secondary evidence includes the following documents: 

(1) Photostatic copy of public or church record. 

(2) Certificate by clergyman or public official who performed ceremony. 

(3) Affidavits of two eyewitnesses to ceremony. 

b. For common-law wife — If undisputed, affidavit by -ither soldier or his common-law 
wife, and in addition, affidavits of two other persons having personal knowledge of the circumstances. 
Applies only in states or territories where common-law marriages were recognized at time such 
relationship existed. 

c. For divorced wife — Certified copy of court decree of divorce, 

d. For separated wife — Certified copy of court decree of separation and maintenance. If not 
separated by court order, true copy of separation agreement by the soldier and separated wife. 

e. For a legitimate child — Certified copy of public record of birth, or church record of 
baptism is preferable. If preferred proof of birth cannot be obtained, the best available evidence 
should be submitcd. These include any one of the following, listed in order of preference; 

(1) Photostatic copy of public or church record. 

(2) Affidavit from physician, midwife, or nurse who attended birth, or from godparents. 

(3) Affidavits from two persons, stating their actual knowledge of name, age, date and place 
of birth of child, and naming child's parents. 
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(4) If no other evidence is available, certified copy of records from a family bible, church, 
naturalization or immigration office, or a hospital. 

/. For an adopted child — Certified copy of court decree of adoption; also, record of birth. 

g. For an illegitimate child — In addition to birth certificate, submit certified copy of court 
decree declaring enlisted man father of the child, or ordering the enlisted man to contribute to the 
child's support, or enUsted man's written statemeht that he is the father of the child. 

22. Documentary evidence required to establish dependency of Class B or B-i dependents. 

a. A dependency certificate, WD AGO Form 620, will be completed for each adult individual 
(for himself or on behalf of a minor) living in one household who claims dependency on an 
enlisted man. 

23. Initial Family Allowance is a payment of one month's full allowance to Class A and B-i 
dependents, provided the enlisted man submits his application on WD AGO Form 625 within 15 
days after entry into active service in a pay status. 

ALLOTMENTS 

24. Class E Allotments may be made for additional help to dependents, for savings, or for com- 
mercial life insurance, provided the enlisted man retains $10.00 of his monthly pay for his own use. 
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